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Log in to Moodle
To log in to Moodle kindly follow these steps:

1- Open https://moodle.ku.edu.kw on your web browser.

Log in using your account on:

I

Local User Login

Is this your first time here?

Contact Us
: support.moodle@ku.edu.kw

cugall denls

KUWAIT UNIVERSITY

2- Click on KU SIS and it will transfer you to a page where you enter you KU
credentials.
3- Enter your KU email.

4- Enter the password of your KU email and click on sign in.



https://moodle.ku.edu.kw/
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Cannot Access Moodle

If you cannot access Moodle, clear cookies, and cache of the web browser you

are using.

You can use these links that can guide you on how to clear cookies and cache

from web browsers:

Chrome: Clear cache & cookies - Computer - Google Account Help

Edge: Delete cookies in Microsoft Edge - Microsoft Support

Firefox: How to clear the Firefox cache | Firefox Help (mozilla.org)



https://support.google.com/accounts/answer/32050?hl=en&co=GENIE.Platform%3DDesktop
https://support.microsoft.com/en-us/microsoft-edge/delete-cookies-in-microsoft-edge-63947406-40ac-c3b8-57b9-2a946a29ae09
https://support.mozilla.org/en-US/kb/how-clear-firefox-cache
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Forgot Moodle Password

You can reset your password using this link: https://mspwdreset.ku.edu.kw/

and follow the instructions:

[
1

Enter you Kuwait University ID number and click on next.

2- You can choose to receive a security code on your personal email or
mobile number to verify your identity.

3- You must enter the security code you receive within three minutes
of requesting to change your password.

4- After verifying your identity, you enter your new password twice

and click on “next”.

5- You will receive a message that the password was reset successfully.

Ouelp €

Kuwait University

€D The password has been reset successfully.

© 2023 - Kuwait University All Rights Reserved.



https://mspwdreset.ku.edu.kw/

Moodle Guide Electronic Learning Center

Dashboard

The dashboard is a tab always visible through the Moodle pages that can give

you a quick access to your courses.

u'-l-gﬁ'" MB Q Home

gg Dashboard Q My courses
KUWAIT UNIVERSITY

Dashboard

Tiemamlicen

The dashboard has Timeline, Recently accessed courses, and the Moodle calendar.

Dashboard

Timeline

Wednesday,  February 2023
w3 ey oPenae
il Chat r=quires action - fatmahajer

Friday, 10 February 2023

. Android Mobile Assignment
) Assignment is due - SarahBash

Search by activity type or name

Saturday, 11 February 2023

800 lulu test
Assignment i due - fxmahiesi

Recently accessed courses

SarahBash LuTest fatmahajeri ‘Grades course test unified raghad TD - FAhm

Test Drive Miscellaneous Miscellaneous Miscellanecus Miscellaneous Test Drive

Calendar
All courses 4
= January February 2023
Mon Tue Wed Thu Fri
1 2 3

O lulu test opens
@ LuT testis due
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My courses

My courses tab is also visible in Moodle website pages. It opens a page to all

the courses you are enrolled in either a student or a faculty member.

cygalldenly ... 99 mshmm o 8 v Editmode @

KUWAIT UNIVERSITY

My courses :

Course overview

‘ All v ‘ Search ‘ Sort by course name v ‘l Card v J
J Bk J
DanaTest fatmahajeri Grades course LuTest
FACULTY OF SCIENCE aglsll aul$ Miscellaneous Miscellaneous Miscellaneous
0% complete H 0% complete H 0% complete H 0% complete i
SarahBash 10 - F.Ahmad test unified raghad
Test Drive Test Drive Miscellaneous
8% complete t 0% complete i 0% complete L

Clicking on one of the courses will open the course page with all its content

added by the faculty members.

hl'-l-gb'“ Mb @ Home 88 Dashboard Q My courses Q Teacher SB v Fdit mode O )
KUWAIT UNIVERSITY

SarahBash

Course Settings Participants Grades Reports More v

v General Collapse all

@ FORUM
Announcements
@ PAGE
Rules
(fa ATTENDANCE Mark as done
Attendance .
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Content Addition

1- To add content to your course first you must turn the toggle on in the right
side of the course page to switch the page to the edit mode.

O >~ s -

Quiz
Materials Quiz &

B

JRST— Indicators that edit mode is turned on
Research Report 1 n

ASSIGNMENT
name of assignmnet &

Quiz
exam &

E‘ Add an activity or resource

Add topic

B

2- You can add sections by clicking on “Add topic” at the bottom of the page.

v General #

@ FORUM
Announcements #

‘ Add an activity or resource

Add topic
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3- After adding the topic, you can change the name of the section by clicking
on the pen logo.

Add topic

v Topic 1]/}

+ | Add an activity or resource

Add topic

4- After writing the new section name you must click “enter” to save it.

A I.U|.JIL,

Escape to cancel, Enter when finished

v ‘ Week 1 ‘

Add an activity or resource

Add topic

5- Click on “Add an activity or resource” to start adding content to your
Moodle course.
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v Week 1 ¢

+ | Add an activity or resource

Add topic

6- A menu of activities and resources will appear, you can then choose which

activity or resource you want to add to your Moodle course.

Add an activity or resource
| Search
All Activities Resources
Assignment Attendance Book
w0 f g i ] i ]
E
Extemal tool Feedback File
w 0 fea i | w 0
E
IM5 content
H5P package Lesson
] o 8 P
E m
SCORM
Quiz package Survey
w0 v @ w0
Ll
&2
Workshop
w0

MATLAB
Coding...

b
@

Text and media

area

4

e

Forum

w0

Offline Quiz
;]

a
B

URL

-]

Database

8.
@

Glossary

0

a

Page

3
-

Wiki
w @

10
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Quiz

To create a quiz or an exam, from the menu choose Quiz.

SCORM
package
w O

Settings Participants Grades

1. Start by adding a name to the quiz/exam and the description
Course

Reports

=z Adding a new Quiz to Week 16

v General

More ~

Name o | QU|ZW|
Description
1 A* B I # ZEEE %S % © @@L A u

0 Display description on course page @

11
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2. Set the Timing of the quiz/exam when it opens, closes, and its time

limit
[ Display description on course page 7]
v Timing
Open the quiz 17} 20 = February # 2023 = 4% 00 ¢ £ EEnable
Close the quiz 20 % February # 2023 # 14 % 50 ¢ £ Enable
Time limit 12} | 30 ‘ minutes %
(2] Open attempts are submitted automatically

When time expires

3. Inthe Grade setting, set the attempts allowed to one so students of the

course can take the quiz/exam once.

v Grade
Grade category o Uncategorised =
Grade to pass e
1 +

Attempts allowed

4. In Layout setting, you can choose how many questions will appear in
one page for the students.

> Grade

v Layout

New page s ]D Repaginate now

s

Show more...

Every 2 questions
Every 3 questions
Every 4 questions
Every 5 questions
Fverv 6 nuestions

? Question behaviour

> Review options ©

12
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You can allow students to skip a question and return to it later by clicking on
“Show more” in the Layout setting and switching the navigation method to “free”.

v Layout
1 New page 7] Every question + [JRepaginate now
Show less...
Navigation method

Free

Sequential

> Ouestion behaviour

5. In the Question behavior you can decide to make the questions
shuffled in the quiz/exam.

v Question behaviour

Shuffle within questions 12} Yes =
How questions behave e Deferred feedback 3
Show more...

6. You can send an email to notify the students of the quiz when you

enable “send content change notification.

> Restrict access
> Activity completion
> Tags

> Competencies

Send content change notification 7]

Save and return to course Save and display

O Required

13
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7. Click on “Save and display” so you can start adding questions to the
quiz/exam.

> Tags
? Competencies

[ Send content change notification @

Save and return to course Save and display Cancel

8. Click on “Add Question”.

Quiz Settings Questions Results Question bank More v

Opens: Monday, 20 February 2023, 2:00 PM
Closes: Monday, 20 February 2023, 2:50 PM

Add question

Attempts allowed: 1

Time limit: 30 mins

9. From the right of the page click on “Add” and it will show you a drop-
down list, choose “+ a new question”.

Maximum grade | 10.00

Total of marks: 0.00

[ Shuffle @

+ anew question

+ from question
bank

+ arandom question

14
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10. From the menu you can choose what type of question you would like to
add to the quiz/exam.
Choose a question type to add X

-

QUESTIONS . .
Select a question type to see its

i=  Multiple choice description.
True/False

Matching

—/  Short answer

Numerical

i

Essay

Calculated

&

Calculated
multichoice

O O O O O O O
I;

mOR

Calculated simple

CodeRunner

O O O
E

<

Drag and drop
into text

&N =

11. After adding the questions in the quiz/exam, edit the grades by clicking
on the pen and writing the grade of each question and then clicking
enter to save it.

o 100¢

2 - ( |
3 I Q3 Match ‘Always latest V| @

ES Escape to cancel, Enter when finished
+ 4 [ % Q4 Write an essay on Kuwait's century ... ‘ Always latest v" Q o e?

[ 4] e

=
Page 3 Add ~
e 5 =X 4% Q5 Answer the following: * Shumaymah: {#1} * .. Q o 4,004

‘Always latest v ‘

AAA w

15
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12.Click on the quiz tab on the top left to preview the quiz/exam and see

all the settings of each question from the students’ point of view.
Quiz 1

Quiz Settings Questions Results Question bank More v

Opens: Monday, 20 February 2023, 2:00 PM
Closes: Monday, 20 February 2023, 2:50 PM

Preview quiz

Attempts allowed: 1

Start attempt

Time limit
Your attempt will have a time limit of 30 mins. When you start, the timer will

begin to count down and cannot be paused. You must finish your attempt

before it expires. Are you sure you wish to start now?

Start attempt Cancel

16
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Adding questions to quiz activity
Adding Questions Manually

Multiple choice

From the menu, choose “Multiple choice”.

' Choose a guestion type to add

X
I F
QUESTIONS Allows the selection of a single or multiple
responses from a pre-defined list.
| @® = Multiple choice
1. It will open a new page where you must add a name to the question
name and its text.
wawcyury Uelauit iUl LU IsL -
Question name o Q1
Question text o 1 A B I # = = |=

E % S @ © @ W

UNN B
When did Kuwait gets its independence from Britain?

HP

Question status

Default mark o ‘2

General feedback

% | %5 @ ©IZI@~!UEE|H-?‘

17
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2. Scroll down to start writing the answers to the question.

3.

If you choose one answer is correct, make sure to set the grade to

100% for the correct answer.

Answers

Choice 1 1 A~ B I # = iE E E 5 BN BRI
1961

Grade 100% s

Feedback 1 A~ B I # = iE E E 5 BN ER-RNTe

Chaice 2 1 A B I # = E E E IS & W 7 WP
1861

Grade None %

Feedback 1 A~ B I # = E=E = 5 4 W F Hp

Choice 3 1 A B I # = E E E B & W A RP
1691

Grade None %

Feedback 1 A~ B I # = == = 5 O W F Hp

After adding all the answers, click on “save changes” to return the main

quiz/exam page to add more question.

18




Moodle Guide

True or False

Electronic Learning Center
From the menu, choose “True/False”.
I

Choose a question type to add
i

X
QUESTIONS A simple form of multiple choice question with
just the two choices "True’ and 'False’.
| O $=  Multiple choice
® . True/False
I

°‘Q2

o

1. Write the name of the question and the context.
Question name
Question text

1 A~

B I #

English is the official language of Kuwait.

o N o © = N

LN R

2.

answer to “true”.

If the statement is the right answer change the setting of Correct

Correct answer

False #
Show standard

instructions

No

@

3. Click on “Save changes” to add more questions to the quiz/exam.

19
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Essay
Choose “Essay” from the menu

Choose a question type to add X

) &5 Numerical

Allows a response of a file upload and/or online

® Essay text. This must then be graded manually.

[ 242 o P PP

1. Write the question’s name and text.

v General

Category Default for LUTst (2)

L1

Question name o Q4

Question text o A~ E % S W

1

B I #
© G @ & W P RP

I‘I

Write an essay on Kuwait's century establishment, past life and maritime.

The essay must be over 5 paragraphs and 250 words.

Question status Ready #

Default mark o

20
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2. Scroll down to the response options setting and you can set word limits
by enabling the minimum and maximum word limit.

v Response options

Response format HTML editor s
Require text Require the student to enter text =
Input box size 10 lines =

Minimum word 2] ‘ 250 ‘ Enable

limit ) }

Maximum word @ ‘ 650 ‘ Enable

limit

Allow attachments No *

3. Inresponse template setting, you can create the response design you
want the students to answer in.

v Response template

Response‘[empla‘[e9 1 A B I # = %E = = G | 5 )
© [Gal wP
U § xx ¥ E = = > £ B B I 0
Al @ >

Kuwait's History

Kuwait's Establishment

Kuwait's Past Life

Kuwait's Maritime

21
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4. Click on save changes

? Grader information

2> Tags

0O Required

Save changes and continue editing

Response Template Students’ view

Question 4

Mot yet
answered

Marked out of
2.00

¥ Flag question

L& cdit

guestion

Write an essay on Kuwait's century establishment, past life and maritime.

The essay must be over 5 paragraphs and 250 words.

1A B I # = =

E % S @ © @ wp

Kuwait's History

Kuwait's Establishment

Kuwait's Past Life

Kuwait's Maritime -

22
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Embedded Answers (Cloze)
Choose “Embedded answers (Cloze)” from the menu.

Choose a question type to add X

Lirag and drop Into
™y r's
O ‘t. text
Questions of this type are very flexible, but can
- Embedded only be created by entering text containing
® e answers (Cloze) special codes that create embedded multiple-

choice, short answers and numerical guestions.
p Drag and drop
O+ .
onto iImage

1. Write the question name.
2. Add the question text depending on the Cloze question format.
For this example, we will add shuffled multiple-choice format and short

answer format.

Question name 0 Qs

Question text o | 1 A B I # |2 2 E =2 % % @
© (& @ & ™ G wp

Answer the following:
* Shumaymah: {1:MCS:5%6100%AL Jahra#Correct! ~%0%Al Ahmadi#Wrong}
* Bayan: {1:MC5:%:100%Hawalli#Correct!~%0%Mubarak Al Kabir#Wrong}

* Sharg: {1:MCS:%6100%AL Asimah#Correct!~Al Farwaniyah#Wrong}

The capital of Kuwait is {1:5A:%100%Kuwait City#Correct! ~%0%Al Asima#Wrong}.

4

3. Click on “Decode and verify the question text” to make sure that the text is

correct, and Moodle can read it to create the questions.

23
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ID number e

2> Multiple tries

? Tags

2 Question {#1} Multiple choice
? Question {#2} Multiple choice
? Question {#3} Multiple choice

v Question {#4} Short answer

Question definition {1:5A:96100%Kuwait City#Correct! ~%0%Al Asima#Wrong}

Default mark 1

Case sensitivity Mo, case is unimportant

Answer Kuwait City
Grade L
Feedback Correct!
Answer Al Asima
Grade 0
Feedback Wrong

4. Click on “Save changes”.

24
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Students’ view of Embed Answers (Cloze) for multiple-choice and
short answer formats.

Time left 0:29:06

Question 5 .
Answer the following:

Not yet

answered * Shumaymah:

Marked out of

4.00 * Bayan:

¥ Flag question
* Shargq;

£ Edit q

question

The capital of Kuwait is

Embed answers (Cloze) question formats:

1
2
3.
4

. short answers (SHORTANSWER or SA or MW), case is unimportant.
. short answers (SHORTANSWER_C or SAC or MWC), case must match.

numerical answers (NUMERICAL or NM).

. multiple choice (MULTICHOICE or MC), represented as a dropdown menu

in-line in the text.

multiple choice (MULTICHOICE_V or MCV), represented as a vertical
column of radio buttons.

multiple choice (MULTICHOICE_H or MCH), represented as a horizontal
row of radio-buttons.

multiple choice (MULTIRESPONSE or MR), represented as a vertical row of
checkboxes.

multiple choice (MULTIRESPONSE_H or MRH), represented as a horizontal

row of checkboxes.

25
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Shuffle answers formats:

1. multiple choice (MULTICHOICE_S or MCS), represented as a dropdown
menu in-line in the text.

2. multiple choice (MULTICHOICE_VS or MCVS), represented as a vertical
column of radio buttons.

3. multiple choice (MULTICHOICE_HS or MCHS), represented as a horizontal
row of radio-buttons.

4. multiple choice (MULTIRESPONSE_S or MRS), represented as a vertical row
of checkboxes.

5. multiple choice (MULTIRESPONSE_HS or MRHS), represented as a

horizontal row of checkboxes.

You can visit the official documentation for additional information:
https://docs.moodle.org/401/en/Embedded Answers (Cloze) question type

26


https://docs.moodle.org/401/en/Embedded_Answers_(Cloze)_question_type

Moodle Guide Electronic Learning Center

Calculated
From the menu choose “Calculated”.

Choose a question type to add

@ 2:; Calculated
Calculated questions are like numerical

1- Write the question name and description, for this example we will be

adding a wildcard by using curly brackets “{}".

While writing the question if you want to add wild cards, for the
numerical characters use {A}, {B}, {C} etc.

For this example, we will create a distance question with two numerical

characters {A} and {B}.

wild cards No shared wild card in this category

on name o ‘ Calculate the Distance

on text 9‘1 A~ B I # = =2 = =% % % 0 @ & & m & wp

Calculate the distance,

Farah is traveling atf{A}lkm/h for|{B}fhours. Calculate the distance Farah traveled.

27
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2- Scroll down to the answers and write the formula that students must use

to calculate the answer.
3- Set the answers tolerance.

4- Make sure to set the grade to 100%

v Answers

1 3
| Answer 1 formula = ‘ {AY{B} | |Grade 100% s
|TOIerance + ‘ 0.01 | ‘ Type Relative #
Answer display 2 & Format decimals =

Feedback ‘ 1 A B I | # = i I

I
lil
]
&
g
&
@
3]

® ¢ W up

5- Click on save and continue.

< 1aygs

Save changes and continue editing

Next to shared wild cards it will say “no shared wild card in this
category”, scroll down and click on “Save changes”.

Current category Default for
Version Version 1
Update the category
Shared wild cards No shared wild card in this category
Question stored name Calculate the Distance
Question name o Calculate the Distance

28
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6- You will be asked to create a wild card, change the setting to “will use a

new shared dataset” for all the wild card you have added.

Choose wildcards dataset propertiese
The wild cards {x..} will be substituted by a numerical value from their dataset

Mandatory wild cards present in answers

Wild card {A} will use a new shared dataset 2

will use the same existing private dataset as before
Wild card {B} e a ne ared datase

Wild card {B} will use a new shared dataset s

7- Click on “Next page”.

Synchronise the data from shared datasets with other questions in a quiz

® Do not synchronise
O Synchronise

O Synchronise and display the shared datasets name as prefix of the question name

8- Add the data to the shared wild cards

Item to add
Shared wild card {A} ‘ 3.68| ‘
Shared wild card {B} ‘ 5| ‘

29



Moodle Guide Electronic Learning Center

9- Set the range for the wildcards and the decimal places.

Range of Values Minimum ‘ 1 ‘ -Maximum ‘ 10
Decimal places 2 %

Distribution Uniform =

Shared wild card {B} ‘ 5 ‘

Range of Values Minimum ‘ 1 ‘ -Maximum ‘ 10

Decimal places

Distribution

@

wmgoa

10- Scroll down and click on “Add”.

Add

Next ‘Item to Add" ® reuse previous value if available

O forceregeneration of only non-shared wildcards
O forceregeneration of all wildcards

Get new 'ltem to Add' now

Add item Gl \dd item 1 % new set(s) of wild card(s) values

Delete

Delete item1 1 %+ set(s) of wild card(s) values

You can choose to add 10, 20,30, ... items from the drop-down list
that is next to “Add item” so Moodle generates 10+ problems. You
can also delete the sets in the same way in the “Delete” setting.

30
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11-You can add as many sets as you want.

Edit the wildcards datasetse

shared wild cards Nam tems Used in Question |QuizAttempts
Count
A 5[Calculate the Distance| 0
Calculate the Distance| 0
B 5[Calculate the Distance| 0
Calculate the Distance| 0

Update the datasets parameters

| [PPSR IR PN |

12- When you are done with the datasets click on “Save changes”.

Set 5

Shared wild card {A} ‘ 7.27 ‘
Shared wild card {B} ‘ 8 ‘
(AFE) 7.27*8 = 58.16

Correct answer : 58.16 inside limits of true value
Min: 57.578399999999 --- Max: 58.741600000001

Save changes }a Preview

13-You can edit the question by clicking on the gear next to the question

name.

1 31 £+ | Calculate the Distance Calculate the distance, Farah is traveling at ...

14-You can preview the question by clicking on the magnifier icon.

FRIVTVI

: i i i ( NR&IE 100
culate the distance, Farah is traveling at ... ‘Always latest ~ ‘ 004

Add ~

31
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When you refresh the preview page, you will be able to see the
different datasets you have added to the question.

# Calculate the Distance

Question 1 Calculate the distance,
Not yet . . .
answered Farah is traveling at 1.11 km/h for 10 hours. Calculate the distance Farah

traveled.

Start again Fill in correct responses Submit and finish

»  Comments

Marked out of
1.00

## Calculate the Distance

Question 1 Calculate the distance,
Not yet . . .
answered Farah is traveling at 5.27 km/h for 6 hours. Calculate the distance Farah traveled.

Marked out of

Start again Fill in correct responses Submit and finish

»  Comments

32
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Formulas
Choose “Formulas” from the menu.

Choose a question type to add X

Urag and drop into
O -

text
Question type with random values and multiple

answers The answer fields can be placed

® =B Formulas

anywhere so that we can create questions

invalving various structures such as vectors,
Drag and dro
O e J :

1. Write the question’s name and main text
Adding a formulas questione
Expand all
v General
Category Default for LUTst (5) *
Question name® Solve the questions
> Variables
v Main question
Question @ @ 1 A~ B T  # == E E % | %5

text
© [ W & M F g

What is the answer to the questions below,

33
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2. Drop down the “variables” settings and write your variables.

Question name©® Solve the questions
v Variables
Random 7] 1= {2,468}
variables h={22:100:1}
A

Global e
variables

. e

3. Scroll down to Part 1 setting to write your question.
v Part1

Part's mark* e

Placeholder e [
name

Part's text e 1 A~ B I # = E == % S @

© B 8 M P WP

what is the area of a square of length {I} cm and height {h} cm? {_0}

4. |n the answer, write the formula that students must use.

Ak

Answer type e Mumber

Answer® e | I*h

34




Moodle Guide Electronic Learning Center

5. Set the “Grading criterion” setting.

L

Grading e Relative error

criterion™®

Simplified mode

You can click on “show more” to add more settings to your question.

Show less...

Local variables @ ‘

Grading @ ‘

variakbles

Other rules @ ‘

Part general (2] 1 A~ B I #
feedback —

© | 8 M 2 g

1
il
il
lil
00
{"’)
¢

6. You can add more question parts following the same steps.

> Part1
> Part2
> Part3

Blanks for 2 more parts
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7. Click on save changes to return to the quiz questions page

You can preview the question and when you refresh the page, you
will see the different variables you have added.

:# Solve the questions

Question 1 What is the answer to the questions below.
Mot yet ) ]
ansu:ered what is the area of a square of length 4 cm and height 25 cm? I:l

Start again Save Fill in correct responses Submit and finish Close preview

»  Comments
Expand all

> Preview options

> Display options

-8 Solve the questions

Question 1 What is the answer to the questions below.

Mot yet
’ what is the area of a square of length & cm and height 58 cm? I:l
answered

Start again Save Fill in correct responses Submit and finish Close preview

¥ Comments
Expand all

> Preview options

> Display options
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Random Question Generator

If you already have your questions categorized in the question bank, Moodle

can generate random questions from it to add to the quiz\exam.

1. Inthe quiz\exam “Questions” page, click on add in the right side of the

page and choose “Add a random question”.

Results Question bank More v

Maximum grade‘ 10.00 |m

I Total of marks: 0.00

O ihufﬂe (2]
+ anew question

+ from question
2 bank

+ arandom question

2. From the category drop-down menu, choose the category you want
Moodle to generate questions from.
Add a random question at the end X

Existing category New category

Random question from an existing category

Category | Default for LUTst (11) s |
Quiz: Midterm
Top for Midterm Fies too
Default for Midterm
Course: K-History

Tags ® Top for Kuwait History
Default for Grades course (1)
Exam1 (5)
Number of random Category: Miscellaneous
questions Top for Miscellgneous
Default for Miscellaneous
. i . | System
Questions matching this filt Top for System
L4 2 > CR_PROTOTYPES (19)

Default for System

=oQ3

B Write an essay
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3. Specify how many questions you want to add to the exam in the drop-

down menu of “Number of random questions”.

Category Top for Kuwait History *
Tags ©  Anytags
Search v
Number of random T
questions 1 -
Questions matching this filtg 3
4
< AEIEER
6
= Q3 7
8
Write an essay g
10
o 11
= 12
13
£%  Answer the question| 14

i= How many states arE‘ 16 ited States of America?

U

4. Click on “Add random question”.

Category Top for Kuwait History %
Tags ©  Anytags

[ Search v
Number of random 10 =
questions

Questions matching this filter: 16

< 2.3 4 2
iz Q3

Write an essay

== Q5

=% Answer the question

1= How many states are in the United States of America?

Add random question
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5. Moodle will generate random questions from the question bank

category you chose.

Questions
Questions: 10 | This quiz is open Maximum grade\ 10.00 ‘
& O Shuffle @

Page 1 Add v

+ N & & Random (Any category in this course) (See questions) o 1.004
5

+ 2 %% Random (Any category in this course) (See questions) @ 1000
55

+ . & ¥ Random (Any category in this course) (See questions) o 1004
54

4 4 @& Random (Any category in this course) (see questions) @ 1000
55

+ # % Random (Any category in this course) (See questions) o 1004
54

+ 6 &% Random (Any category in this course) (see questions) o 100s
55

# 7 &4 Random (Any category in this course) (See questions) o 1004
}% =,

+ 5 &% Random (Any category in this course) (see questions) o 100s
5

# o & Random (Any category in this course) (See questions) o 1004
5

# 10 & & Random (Any category in this course) (See questions) @ 1000
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Safe Exam Browser

From the Quiz settings, you can

1- Open the Safe Exam Browse
choose Yes — Configure Man
2 Keview options @

? 1Appearance

v Safe Exam Browser

Require the use of Safe Exam Browser

> Extra restrictions on attempts

> Overall feedback ©

enable the Safe Exam Browser.

r setting, and from the drop-down menu

ually.

Yes — Configure manually

Yes — Upload my own config
Yes — Use SEB client config

2- You can start setting the rest of the “Safe Exam Browser” settings as you

prefer.

v Safe Exam Browser

Require the use of Safe Exam Browser
Show Safe Exam Browser download button

Show Exit Safe Exam Browser button,
configured with this quit link

Ask user to confirm quitting
Enable quitting of SEB

Quit password

Enable reload in exam
Show SEB task bar

Show reload button

Show time

Show keyboard layout

(2] Yes — Configure manually =
(7] Yes +

(2]

9 Yes &

9 Yes =

(2] | Click to enter text & | @

(7] No %
(2] Yes =
(7] Yes +
(2] Yes =
(2] Yes &
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Respondus
You can enable Respondus in a quiz/exam by adding the Respondus Lockdown
Browser block in your course. When you create the quiz/exam, do not enable “Safe

Exam Browser” in the quiz settings.

1- Turn the edit mode on, from your course page. On the top right corner

open the course Block Drawer.

0 A o Edit mode @

@

Cpen block drawer

Collapse all =

2- Click on add a block.

0 FA Editmode()

I Close block drawer x

‘ % Add a block

Test Block 5.

41



Moodle Guide Electronic Learning Center

3- Choose Respondus Lockdown Browser.

Add a block

Latest badges

Learning plans

LiveUsers

Logged in user

Mentees

Microsoft block

Online users

Private files

Random glossary entry

Recent blog entries

Remote RSS feeds

Respondus LockDown Browser

Search forums

Tags

Text

4- Create the Quiz in your course as usual.

Make sure that the “Safe Exam Browser” settings are off as you
cannot select it and use Respondus at the same time.
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5- Click on the Dashboard under the Respondus Block.

Mouse owver or touch bar for info.

Overview of students

Respondus LockDown

Browser o
Upcoming events o

B fhcee Moalwlc Taci 2o Jdeas

6- Find the quiz you want to add Respondus Lockdown, click on the arrow on

the left side and then select settings.
w Quiz 2

W  Duiz 3

7 Quiz4

Class Results

Exam Stats
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7- From the settings select "Require Respondus LockDown Browser for this

exam".
v Quiz4
ﬂ LockDown Browser Settings
O Don't require Respondus LockDown Browser for this exam
@® Require Respondus LockDown Browser for this exam
Advanced Settings
8- You can select from the advanced settings your preferences for your quiz.
v Quiz4 EI

n LockDown Browser Settings

O Don't require Respondus LockDown Browser for this exam

® Require Respondus LockDown Browser for this exam

= Advanced Settings

Lock students into the browser until exam is completed [explain]

Password to close browser and exit exam early (optional) | early |

Allow students to take this exam with an iPad (using the "LockDown Browser" app from the Apple App Store) [explain]

[J Allow access to specific external web domains [explain]

Enable Calculator on the toolbar [explain]

@® standard Calculator

O scientific Calculator

[J Enable Printing from the toolbar [explain]
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9- You can add proctoring settings to your exam that require the use of a

camera.

Q Proctering

O Don't require proctoring for this exam
® Require Respondus Monitor (automated proctoring) for this exam [explain]

O Allow instructor live proctoring for this exam (via Zoom, Teams, etc) [explain]

Startup Sequence

The Startup Sequence is the set of optional events that occur before a Monitor webcam session begins. You can choose
the items to be included in the Startup Sequence, and can edit the text unless it has been locked by the administrator.

Webcam Check Preview

Additional Instructions Preview Edit Text
Guidelines + Tips  Preview

(J student Photo  Preview

[J show ID Preview Edit Text

(J Environment Check Preview Edit Text

Facial Detection Check Preview

= Facial Detection Options
[ Prevent students from starting the exam if face cannot be detected during Startup Sequence. [explain]

[ Notify students during the exam if face cannot be detected (prompt for a fix) [explain]

= Recording Options

Record the screen while the student is taking this exam [explain]
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Respondus Lockdown Browser for Labs
You can use Respondus Lockdown Browser in Kuwait University lab by

preparing the Respondus settings as follows:

1. Within the Proctoring category, open “Advanced Settings”.

Q Proctoring

O Don't require proctoring for this exam

® Require Respondus Monitor (automated proctoring) for this exam [explain]

O Allow instructor live proctoring for this exam (via Zoom, Teams, etc) [explain]

Startup Sequence

The Startup Sequence is the set of optional events that occur before a Monitor webcam session begins. You can choose
the items to be included in the Startup Sequence, and can edit the text unless it has been locked by the administrator.

Webcam Check Preview

@ additional Instructions  Preview Edit Text

Guidelines + Tips  Preview
[J student Photo  Preview
[ show ID  Preview Edit Text

[0 environment Check Preview Edit Text

Face Detection Preview

Facial Detection Options

Recording Options

= Advanced Settings

O allow this exam to additionally be delivered in a proctored lab [explain]

Note: Students taking the exam in a proctored lab will not need to use Respondus Monitor, but they will still need to use LockDown Browser.
A password must be used with the exam and you will need to provide the password to the proctor.

2. Enable “Allow this exam to additionally be delivered in a proctored lab”.

Recording Options

B Advanced Settings

Allow this exam to additionally be delivered in a proctored lab [explain]

Mote: Students taking the exam in a proctored lab will not need to use Respondus Monitor, but they will still need to use LockDown Browser.
A password must be used with the exam and you will need to provide the password to the proctor.

Exam password (required) | |

[ Enable "Show Your Work" step at end of exam  Edit Text [explain]
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3. Write a password for the quiz.

B Advanced Settings

Allow this exam to additionally be delivered in a proctored lab [explain]

Mote: Students taking the exam in a proctored lab will not need to use Respondus Monitor, but they will still need to use LockDown Browser.

A password must be used with the exam and you will need to provide the password to the proctor.

Exam password (required) [History2324 |

[ Enable "Show Your Work" step at end of exam  Edit Text [explain]

[ Allow another application to use the microphone during this exam. [explain]

4. You can enable the rest of the settings according to your preferences.

5. Finally click on “Save + Close”.

B Advanced Settings

Allow this exam to additionally be delivered in a proctored lab [explain]

Note: Students taking the exam in a proctored lab will not need to use Respondus Monitor, but they will still need to use LockDown Browser.
A password must be used with the exam and you will need to provide the password to the proctor.

Exam password (required) |History2324| ]

[0 Enable "Show Your Work" step at end of exam  Edit Text [explain]

O allow another application to use the microphone during this exam. [explain]

For Respondus Lock Down browser to be enabled in a lab, you must contact

Kuwait University helpdesk prior to the Quiz/Exam time to download the
application in the lab.
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Proctorio
You can enable Proctorio in a quiz/exam by adding the external tool to your

course. To use Proctorio, you must use Google Chrome browser and download the
extension. When you add the quiz activity, do not enable “Safe Exam Browser” in the

quiz settings.

1. Inyou course, turn the edit mode on in the top right corner of the page

09 w. @@

2. Click on add an activity or resource.

- Aptitude Quiz &

QuIZ
v
MedTest &

+ Add an activity or resource

Add topic
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3. Choose the external tool in the menu.

All Activities Resources

Assignment Attendance Book
@ O
External tocl Feedback File
w O w O w O
IMS content MATLAB
H5P package Lesson Coding...
w O w O v O w O

4. The external tool name must be “Secure Exam Proctor”.
Course Settings Participants Grades Reports More ~

23 Adding a new External toole

v General
Activity name o [ Secure Exam Proctor|
Show more...
.+.
Preconfigured tool @ Automatic, based on tool URL =
Select content
Tool URL 2]
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5. In Preconfigured tool choose “Secure Exam Proctor”.

Activity name 0 Secure Exam Proctor

Show more...

1 Preconfigured tool @ Automatic, based on tool URL =

Automatic, based on tool URL
MATLAB Coding Problem

Secure Exam Proctor

Tool URL

% DPrivacwv

6. In “privacy” setting make sure that all three options are disabled.

v Privacy

Share launcher's name with the tool @
Share launcher's email with the tool @

Accept grades from the tool @

7. Click on “Save and display”.

? Competencies

O Send content change notification @

Save and return to course Save and display Cancel

O Required
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8. Wait for the Proctorio Chrome Extension page to load, then click on the 2™
step link “https://getproctorio.com” and follow the steps on the screen to

add the Proctorio extension to the Chrome browser.

EXTERNAL TOOL

Secure Exam Proctor

External tool Settings More ~

Proctorio Chrome Extension

This course requires you to install an extension into your browser.

Install Google Chrome.

3 ¢

done.

|. . Install Proctorio Chrome
Extension.

http://getproctorio.com

9. After adding the extension go back to the page and refresh it, you should
see the message “Secure Exam Proctor Plugin Successfully Installed!

Please return to your course.”.

w Secure Exam Proctor

External tool Settings More «

Secure Exam Proctor Plugin Successfully Installed! Please retumn to your course.
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10. Go back to the course page with the edit mode turned on and drag the

external tool activity at the top of the course to be able to add it to the

exams/quizzes.

- FORLB

I'\_"'I Announcements o
ATTENCANCE
Antendance #

GLOSSARY
|3 Basic Arabic #

i ol Arabag wer

N couz
B
Aptitude Quiz #

E’J quiz

MeadTast #

Mark a3 dane |

l Mark as cone J

[ Mark as cona

l Mark a3 done J

] EXTERMAL TOOL
il Secure Exam Proctor o

EE--3 s.xranrm TooL
Secure Exam Proctor #

Nlark as \.'D'\IL']

I?_| FORUM

= Anncuncements #

P ATTEMDAMCE
W citendance #
lj GLOSEARY

Basic Arabic #

Add useful Arabic words

™

: Miark a5 donge J

Mark as done
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11. Add the Quiz activity in the course and write the name and description.

= Updating: Quize

Expand all

v General
Name o [Midterm
Description
1 A~ B I # = = E E % S w

© (& W@ & W F P

The midterm will be 50 minutes Iongl

12. You must add the timing setting for the quiz to use the Proctorio settings.

v Timing
Open the quiz (2 10 = December # 2023 ¢ 10 % 00 #+ ¥ EEnable
Close the quiz 30 = November 2 2023 ¢ 4% 07 =+ ) OEnable
Time limit e | 49 ‘ minutes # Enable
When time expires (2] Open attempts are submitted automatically

Proctorio recommends using the Layout New page setting set to “Never, all

U

questions on one page”.
Attempts aliowea

> Layout

4

New page 2 Never, all questions

Show more...

> Question behaviour
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13. Enable the Proctorio setting and choose the proctoring setting you want

to add to the exam.

1) Common module settings

v Proctorio Settings

Remote Proctoring

2

Enable Proctorio Secure Exam Proctor

v Saved Profiles

You have not saved any profiles yet :(

Saving Proctorio settings profiles allows you to apply your favorite exam settings with a single click.

¥ Proctorio Exam Settings

Exam settings can not be changed once the first test taker has started the exam.

¥ Recording Options

Ol & cam 9B

Record Web
Record Video Record Audio Record Screen Traffic Record Desk

Record Desk will require the test taker to show their entire exam environment at intervals based on the option selected.
¥ Lock Down Options

= O = .

Force Full Only One Disable New Close Open Disable Disable
Screen Screen Tabs Tabs Printing Clipboard

A
(4] R () )
Block Disable Right Prevent Re-
Downloads Clear Cache dick entry

Prevent Re-entry requires the exam to be completed in one sitting, any disconnection will end the exam.

¥ Verification Options

f ~ ] ?
e & ) ;
Verify Verify

Verify Video Verify Audio Desktop Verify ID Signature

Verify |D will require the test taker to show a photo identification card before beginning the exam.
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14. Click on “Save and display” to add the quiz questions as usual.

Students will be informed that the exam is proctored.

Before you Begin

This exam will be proctored. Here are a few things to know before you begin.

B b

We will tell you when we Your institution can access
start and stop recording. the data collected and will
control who sees it.

Decisions are made by
your exam admin, not us.

Proctono d.o.o. complies with GDPR, FERPA, and other reguiations. Read our Privacy Policy.

Your data will be securely stored in Singapore for 6 MoNths before being deleted.

, What's recorded during the exam
"" computer screen - location

‘What's restricted during the axam

no clipboard «no printing «no right-clicking

24/7 support available during the exam

Click the Proctoric browser extension icon to chat with an agent within
seconds.

Accessibility options:
Enable high visibility mode.
Learn more about Proctorio’s approach to Accessibility.

‘Your exam hasn't started yet! First, we need to set up your system.
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Proctorio Gradebook

After students attempt the Exam/Quiz, you can view the screen recording

of the students attempts and their score.

1. In the Exam/Quiz page click on “View Proctorio Gradebook”.

Attempts: 1

View Proctorio Gradebook

Proctorio Gradebook Symbols,

§

©

>
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2. To view students’ attempts, you first click on a participant’s name.

&) Proctorio Gradebook | 8 Proctorio Settings = ® Proctorio Map | 3= Display Options = [} Export Options
Proctorio Exam Results

Completed Attempts

(Retention Period: 6 months)
D Name Submission Availability % lE-_'g @ @ o0l &
=

D @ 12/11/2023 6 Months 1 200 o] o] 20% § |

3. The table shows the webcam recording and the student attempt data.

D Name Submission Availability IE L-_‘g @ @ ool &

D ® 2 Leamer 1201112023 6 Months 1 200 0 0 20% | |

Webcam Recording

Types
g - of data

Qi migalion

oon

No Video Recorded

©weel

a@(ppp

(]

@ Display Disk Scan, enabled in the settings while creating the exam.

(5]

9 Display Location Information, includes the IP Address of the student.

~ 0

Ak

Display ldentification, student’s ID if enabled in the Proctorio settings.

t

I

-
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4. You can use the video player to view the video recording or go throw the
progress bar.

D Name Submission Availability IE E‘g

Exam Agreement
No Video Recorded

Video player
Progress bar
1
I ' |
e et el
00:00:06 00:00:10 00:00:15 00:00:19 00:00:24 00:00:29 00:00:33 00:00:38 00:00:43 00:00:47 00:00:52 00:00:56 00:01:01 00:01:05 00:01

5. You can add annotations to specific time by clicking on the annotation

symbol on the right side of the video, write the annotation and then click

on save.
Annotate this image: m ‘@‘
2 @
Skipped a question =)
) 9
N
TR =l®
Incident Log Filter: g [I_',' [if J&.
I
6. You can view the added annotations in the “Display Incident Log”.
Elapsed Time Incident X
00:00:21 Skipped a question
(=]
00:00:37 Answering randomly

BRSO
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7. Proctorio also reports on the student attempt below the video player.

The attempt ended when the test taker navigated away from the exam. Learn more about this alert.

There must be more than three attempts to calculate the exam abnormalities. Please check back later. Learn more about this alert

Computer Performance Index
(may indicate reasons for computer issues)

Q Test taker had decent overall performance

Test taker had poor internet performance

Test taker had good computer performance

Test taker had good video quality throughout the exam

The exam was taken using Windows 10 on Chrome 119

The exam was taken using 1.5.23307.11 extension version with an 1D: fpmapakogndmenjcfoajifaaonnkpkei
Test taker started the exam with 90% of free CPU.

Test taker started the exam with 9.4GB of free RAM.

Storage : 1861.7GB

EX T I R

Screen resolution : 1920x1080 (ANGLE.NVIDIA, NVIDIA Quadro P400,0x00001CB3) Direct3D11 vs_5_0 ps_5_0, D3D11)

Learn more about Computer Performance Index
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Add user Override During Quiz/Exam

During an exam if a student faces a technical difficulty, you can override the

quiz/exam to allow the student to take the test again.

1. Open the quiz/exam page and from the more drop-down menu choose

“Override”

LUTst / Exam

Quiz

Exam

Quiz Settings Questions Results Question bank

[Ex

I Overrides

.
Locally assigned roles

Filters
Opened: Wednesday, 22 February 2023, 8:30 PM

Permissions

Backup

Preview quiz Restore

Attempts allowed: 1
Time limit: 50 mins

Grade to pass: 7.00 out of 10.00

2. Click on “Add user override”.

Quiz Settings Questions Results Question bank

User overrides # Add user override

User overrides

No user settings overrides have been created for this quiz.

More ¥
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3. Choose the student you want to add.

Exam
v Override
Override user o (x Fatemah ( 1278, .f@ku.edu.kw))
‘ Search v ‘
Require password 2] | Click to enter text & ‘@

4. In cloze the quiz, change the time.
If the student already started the exam, change the time limit as well.

Open the quiz 22 = February = 2023 = 20 = 30 = @ Enable
Close the quiz 22 = February # 2023 = 21 # 30 = @ Enable
Time limit e ‘ 50 ‘ minutes ¢ Enable

5. In “Attempts allowed” change the attempts to 2.

Attempts allowed (2] 2 *

Revert to quiz defaults
Save Save and enter another override

6. Click on “Save” or “Save and enter another override” to add another
student.

Revert to quiz defaults
Save Save and enter another override Cancel
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Make up Quiz/Exam

1- From the quiz/exam page click on the settings tab.

guiz 1

Quiz Settings Questions Results Question bank More v

= Updating Quiz in Week 1¢

2- Scroll down to the “Restrict Access” setting and expand it.

> Extra restrictions on attempts
> Overall feedback ©

> Common module settings

v Restrict access

Access restrictions
None

3- Click on “Add restriction”.

v Restrict access

Access restrictions
None

=
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4- Choose the restriction “User Profile”.
Activity

completion

Grade

Group

Require students to
complete (or not
complete) another
activity.

Prevent access until (or
from) a specified date
and time.

Require students to
achieve a specified grade.

Allow anly students who
belong to a specified
group, or all graups.

User profile

Control access based on
fields within the student's

Restriction set

Cancel

profile.

Add a set of nested
restrictions to apply
complex logic.

5- From the list you can choose how you want to filter the restriction by KU

email, KU ID number, first name, last name, etc.

For instance, the students KU ID number.

Student  must +  match the following

User profile field | ID number %

[ Choose...

Address

| City/town
Country
Department
| Email address
First name
on
| Institution
Last name

| Mobile phone
Phone

| Web page

M Send content chanae nofificatid

is equal to +
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6- Enter the student credentials.

Student  must +  match the following

@ User profile field

Add restriction...

is equal to s ‘ 222| X

7- Make sure to click on the eye symbol on the left so the quiz is only visible

to the students that meet the restriction criteria you have added.

Access restrictions

Access restrictions

Student  must S o

User profile fielc

‘ 227

Student  must s

User profile fie
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8- Change the “Timing” settings date and time to when you want the student

to take the makeup quiz/exam.

v Timing
Open the quiz © | 16+ February + 2023 ¢ 10s 30 ¢ M EEnable
Close the quiz 16 = February ¢ 2023 =+ 11 # 45 + [ ®Enable
Time limit @ ‘ 20 ‘ minutes ¢ & Enable
When time expires © Attempts must be submitted before time expires, or they are not counted

\ 4

v Timing
Open the quiz @ | 21+ February ¢ 2023+ 12 ¢ 30 ¢ [} @Enable
Close the quiz 21 & February ¢ 2023 ¢ 13 ¢ 45 ¢ () ®Enable
Time limit 2 ‘ 20 ‘ minutes # @ Enable

9- Click on “Save and return to course”.

Save and return to course Save and display

You will be able to view the restriction under the quiz/exam activity in
the course page with the conditions you have filtered on the course page.

~ aQuiz
M -

& Not available unless: Your ID number is 222
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Edit Answers

You can change and correct the answers of any questions you added to a

quiz/exam.

1. Go to the quiz/exam page that you want to edit an answer in.

2. Click on the questions tab in the top left of the quiz/exam page.

LUTst / Quiz 1 / Questions
Quiz

% Quiz 1

Quiz Settings Questions Results Question bank More v

Questions

You canneot add or remove questions because this quiz has been attempted. (Attempts: 2)

Questions: 5 | This quiz is closed

Repaginate Select multiple items

Page 1

3. Click the gear symbol next to the question you want to edit.

Page 1
1 i= £ Q1 When did Kuwait gets its independence from ...

2 'EQz English is the official language of Kuwait.
Page 2

3 i 4 Q3 Match

4 [ £+ Write an essay Write an essay on Kuwait's century ...
Page 3

5 =54 Q5 Answer the following: * Shumaymah: {#1} * ..
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4. Scroll down to the answer and correct it.

ID number

Corract answer

Show standard instructions

Feedback for the response True'.

5. Click on save changes.

Save changes and continue editing @, Praview

Regrade Attempts

If the students already have taken the quiz/exam, you will need to regrade the

quiz/exam after correcting the answers.

1. Click on the results tab from the top left of the quiz/exam page

——— W TR =

Quiz Settings Questions Results Question bank More ~

Questions

You cannot add or remove questions because this quiz has been attempted. (Attempts: 2)

Questions: 5 | This quiz is closed

Repaginate Select multiple items

67



Moodle Guide Electronic Learning Center

2. Click on regrade all.

Quiz Settings Questions Results Question bank More v

Attempts: 2

v What to include in the report

Attempts from enrolled users who have attempted the quiz *
Attempts that are In progress B Overdue Finished Never submitted
Show only attempts O that have been regraded [ are marked as needing regrading

v Display options

Page size | 30 |

Marks for each question Yes ¥

Show report
Dry run a full regrade

Only one attempt per user allowed on this quiz.

3. Finally click on continue.

Moodle will show you the updated results table and you will be able
to see which questions has been regraded according to the changes

you made.
B CDEFGH I I KLMMNZOPOQQR ST UV WIXYZ
aas Comma separated values (csv) #
First name / Last ID Time Q1 2.3 Q.4
O name number  Email address State Started on Completed taken Grade/10.00 Regrade /2.00 1.00 /2.00
Fatemah
. 7 March 2023 |7 March 2023 1min39 (633/ Requires
Of A 2 f@ku.edu.kw | Finished D v 20 M 033
7| AREL | o o 1:42 AM secs 7.33 one P grading
Review attempt
Fatemah
. 7 March 2023 |7 March 2023 3 mins 45 |9:08/
O X 4 /
Finished 1247 AM 1:50 AM secs 10.00 Done v 2.0 v 1.00(v 2.00
Review attempt
| |0vera|l average | ‘ | ‘ | |1IJ.IJD m | |2.0U (2) |‘I.OU (2) ‘0.6? (2) | 2.00(1)
Regrade selected attempts Delete selected attempts
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Assignment

In the course page with the edit mode turned on, click on “+add an activity
and resource” and choose Assignment from the menu.

All Activities

Assignment

Attendance
i O i O

Fesources

=l

L

1. Write the name and description of the assignment.

2. You can also include “Activity instructions” that will only show up for
the students in the submission page.

Assignment name o [ Assignment 1

Description

1 A- B I #

Kuwait Independence Report

% N @ © [ WY N W

[ Display description on course page @
Activity instructions

R

A~ B I #

You can only submit once make sure you upload the right file,

| N o © @ @Y P kP
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3. Set the date and time that the assignment would be open for

submission and the due date.

v Availability

Allow submissions @ 18 % February = 2023 ¢ 00 # 00 ¢ {8 ®mEnable
from

Due date 2] 23 = February # 2023 = 00 = 00 # [ ®mEnable
Cut-off date 7] 13 % February =+ 2023 & 10 20 # & OEnable
Remind me to (2] 26 = February # 2023 = 00 = 00 # {0 ®Enable
grade by

Always show description @

4. Inthe “Feedback types” setting, enable both “Offline grading
worksheet” and “Feedback Files” if you intend to download the

students’ submissions to grade the files and upload it back to Moodle.

v Feedback types

Feedback comments@® & Annotate PDF@ I Offline grading worksheet® Feedback fiIesOI

Feedback types

Comment inline e No #

5. Scroll down to the submission settings, If you do not want the students
to be able to edit their submission or remove it, turn the option to

“Yes” in Require students to click the submit button.

v Submission settings

Require students to click e

the submit button
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6. Set the additional attempts to “Never” so students are allowed to

submit once only.

Require that (2] Ves =
students accept the

submission

statement

L3

Additional (7] Never
attempts

7. Scroll down to Turnitin settings and enable it from the drop-down

menu to allow it check for any plagiarism in the students’ reports.

v Turnitin plagiarism plugin settings

Launch Quickmark Manager

Enable Turnitin Yes =
A

Display Similarity @ E

Reports to

Students

8. If you do not want the students to know what their similarity are, you
can disable it in “Display Similarity Reports to Turnitin.

v Turnitin plagiarism plugin settings

Refresh Submissions
Launch Quickmark Manager
282 Launch Peermark Manager

.

Enable Turnitin Yes =

Display Similarity 7]
Reports to
Students

You can customize the Turnitin settings according to your preferences.
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9. Click on save and display.

? Competencies

O Send content change notification @

Save and return to course Save and display Cancel

O Required

Students must accept the end-user license agreement to be able to
submit their files.

o)

Turnitin EULA X

Turnitin User Agreement

Our user agreement has been updated. Please read our user agreement below and agree or disagree to
its terms and conditions:

(L) TUTHIUE S PEHUHTIANLE UL LIS USS1 AYISSHISIIL IS SULISLL LW SAISUINY 1IGWS alIU ISYSl PIuLess, aniu vty
contained in this User Agreement is in derogation of Turnitin's night to comply with law enforcement
requests or requirements relating to Your use of the Site or the Services or information provided to or
gathered by Turnitin's with respect to such use.

(e) To the fullest extent permitted under applicable law, You agree that any claim or cause of action arising
out of or related to the Site or the Services must be commenced within one (1) year after the cause of
action arose. Otherwise, such claim or cause of action Is barred forever.

(f) You agree that Turnitin may provide You with notices, including those regarding changes to the Terms,
by email, regular mail, or postings on the Services.

(g) If any part of this User Agreement is determined to be invalid or unenforceable pursuant to applicable
law including, but not limited to, the warranty disclaimers and liability limitations set forth above, then the
invalid or unenforceable provision will be deemed superseded by a valid, enforceable provision that most
closely matches the intent of the original provision; the remainder of the User Agreement shall continue in
effect. You agree that if Tumnitin does not exercise or enforce any legal nght or remedy which is contained
in this User Agreement (or which Turnitin has the benefit of under any applicable law), this will not be taken
to be a formal waiver of Turnitin's nights and that those rights or remedies will still be available to Turnitin.

(h) The Site is controlled by Turnitin from its offices within the State of California, United States of
Amearica and tha nanars and narzonal data and anv athar infarmation Yau submit ta Turnitin mav ha
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Group Assignment settings

If it is a group submission assignment, you will need to open the group

submission settings and enable “Students submit in groups”.

v Submission settings

Require students to click the submit button 12} Yes =

Require that students accept the submission 12} No #

statement

Additional attempts 2] Never *

v Group submission settings

-
-

Students submit in groups 12} No

My
2> Notifications E

Then you can set the rest of the group submissions settings as you prefer.

v Group submission settings

Students submit in groups e Yes #
Require group to make submission 2] Yes #
Require all group members submit e No %
Grouping for student groups e None #
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Assignment Batch Download/Upload

Once the students submitted the assignment files, as teachers you can
download all the files in one zip folder to review and upload them back to Moodle

once graded. In the assignment page, click on “View all submissions”.

Assignment Settings Advanced grading More

Opened: Monday, 20 February 2023, 12:00 AM
Due: Monday, 20 February 2023, 11:19 AM

View all submissions Grade

Grading summary

1. If you will include feedback in the submitted file, scroll down in the
submissions page to the options setting and remove the “Download

submissions in folders” option.

v Options
Assignments per page 10 =
Filter No filter ®

[J Quick grading 2

Show only active enrolments 7]

O Download submissions in folders @
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2. On the top right of the page click on “Download all submissions”.

Assignment Settings Advanced grading More ~
Back Download all submissions
Submissions

Grading action  Choose..

3. Azip folder will be downloaded into your computer, you can find it in

the “Downloads folder”.

B = | Downloads

File Home Share

4. Right click the folder and from 7-Zip choose extract files and then click

on “ok” to start evaluating the students’ submissions.

Open
7-Zip > Open archive
Scan with Cortex XDR Open archive
* Share Extract files...
Open with > Extract Here
Extract to "Sarahbash-Homework 1-343327\"
Test archive
Add to archive...

Give access to

Restore previous versions

Send to )
Compress and email...

Cut Add to "Sarahbash-Homework 1-343327_2.7"
Copy Compress to "Sarahbash-Homework 1-343327_2.7z" and email

Create shortcut Add to "Sarahbash-Homework 1-343327_2.zip"

Sarahbash- | Sarahbash-
. Homewaork
1-343327
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1. From the grading action in the submissions page click on “Download

grading worksheet”.

Back Download all submissions

Submissions

Grading action [ Choose... s }

Choose...

Download grading worksheet

Upload grading worksheet

Lact name Upload multiple feedback files in a zip
Il View gradebook

First name  (A]| M N OPQRSTUV WX Y Z

N O P QR ST UV W X Y Z

A CSV file will be downloaded into your computer in the downloads folder.

Open the file and do NOT change its type, keep it as CSV comma delimited.

Downloads

Today (3)
A

X

Grades-5arahb
ash-Homewor

You can upload through grading worksheet only or upload multiple zip

feedback files.
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Upload Grading worksheet

You can open the files side by side on your computer screen so once you

evaluate one student you immediately write the grade and feedback to the grading

worksheet.

ahbash-Homework 1-3 5 = Gra . jo Sarah Basha ' SB

File Home Insert Page Layout  Formulas Data  Review View  Automate Help =

Some features might be lost if you save this workbook in
@ POSSIBLE DATA LOSS the comma-delimited (.csv) format. To preserve these Don't show again Save As..
features, save it in an Excel file format.

dentifier Full name ID numbe Email add Status Grade Maximum Grade can Last modi: Last modi: Feedback comments
cipan Raghad H4 423 raghad.ha No submission - Assi 100 Yes -
cipan Fatmah Al 008 f. @& Submitted for gradir 100 Yes Monday, z Monday, 20 February 2023, 11:11 AM
articipan Fatemah / 278 eri.fgSubmitted for gradir 100 Yes Monday, zMonday, 20 February 2023, 11:09 AM

|cn ‘-.l‘r:.lu\l:. ‘w‘nl-ﬂlk

Do not rearrange or rename the rows and columns of the grading worksheet.

1. Write the students’ grade in the grade column and feedback in the

feedback column. Save the file when you are done.

2 TEdUIES MIYUNL D 10SL 11 YOU S8VE LIS WOTKDUOK 11 LNE COTTIITIE-UETITILEY LLOSV) TOINTdL. 10 PIESETVE LNESE 1EdLUles, sdve IL I i EXCET THE 101MdL LIOn L snog

missed submission due date

il ac Status Grade Maximum Grade can Last modi:Last modified (grade) Feedback comments
|missed su_l mission due date

ad.t No submission - Assignment is overdue by: 1 day 5 hours o 100 Yes -
nad Submitted for grading 85 100 Yes Monday, :Monday, 20 February 2023, 11:11 AM
jeri. Submitted for grading 80 100 Yes Monday, :Monday, 20 February 2023, 11:09 AM
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2. Go back to the submissions page and from grading action choose

“Upload grading worksheet”.

Submissions

@

Grading action | Choose...

Choose...
Download grading worksheet
Upload grading worksheet

First name

M N O P Q R S T UV W X Y Z

Upload multiple feedback files in a zip
tastname WAL \/iew gradebook M N O P QR S T UV W X Y Z

3. From the file picker choose the CSV file you just added the grades and

feedback in and then click on “Upload grading worksheet”.

v Upload grading worksheet

Upload a file Choose a file...

Grades-Sarahbash-Homework 1-343327.csv

Encoding L) UTF-8

@*

Separator ©@ OTab @ Comma O Colon O Semicolon

O Allow updating records that have been modified more recently in Moodle than in the
spreadsheet.

2
Upload grading worksheet | Cancel

78



Moodle Guide

Electronic Learning Center

ress

@ku.edukw

Sku.edukw

dku.edukw

4.

In the next click on “Confirm”.

v Confirm changes in grading worksheet

Set grade for Raghad
Set field "Feedback comments" for "Raghad
to 85.00

to 80.00

Set grade for Fatmah
Set grade for Fatemah

to 0.00

5. Finally click on continue.

Updated 3 grades and 1 feedback instances.

" to "Missed submission due date"

6. You will be redirected to the assignment page and in the table below,

Status

No
submission
Graded

Submitted
for grading
Graded

Submitted
for grading
Graded

you will see the “grade”, “feedback comments” and “final grades” all

updated according to what you have written in the CSV file for each

student.
‘_Erade Edit
Grade Edit ~

0.00 / 100.00

Grade
85.00 /100.00]

Grade

80.00 7 100.00

Edit ~

Edit ~

dback

comments

Missed
submission
due date

Last
Last modified dified
(submission) File ions comments (grade)
' Tuesday, 21
Comments February
© 2023, 946
PM
Monday, 20 w docx ' Tuesday, 21
February 2023, 20 February 2023, 11:11 AM  COmments February
11:11 AM © 2023, 9:46
PM
Monday, 20 Cw ' Tuesday, 21
February 2023, .docx Comments February
11:09 AM 20 February 2023, 11:09 am @ 2023, 9:45
PM

PDF

files

Final grade

0.00 /100,00

85.00 7 100.00

80.00 / 100.00
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Upload multiple feedback files in zip

Open the submitted files folder and grading worksheet on your screen side by

side to simultaneously write the comments and grade the students.

I Comments | ¢ Editing v | | Share

- Find ~
Ccebdes. AaBbCcD S QJ 4- F‘

Replace
Dictate | Sensitivity | Editor Reuse
-

Files
yles & Editing Voice | Sensitivity | Editor |Reuse Files Clipboard & Font & Alignment ]

File Home Insert Page Layout  Formulas Data  Review View  Automate Help

[BEe  Jom o a x| S=Ee o pwwe e

paste. [E1C0PY B I U-~ v | A
~  <¥ Format Painter = — -

[ select~

Merge & Center v | 2

@ POSSIBLE DATA LOSS Some features might be lost if you save this workbook in the comma-delimited (.csv) format. To pre

il identifier Full name ID numbe Email add Status ~ Grade  Maximum Grade can Last modi' Last modi Feedback comments
3 Participan Raghad H# 20202423 raghad.ha No submi: 0 100 Yes - - Failed to submit in time.
£ Participan Fatmah Al 22101008 f.ahmad @ Submitted for gradir 100 Yes Wednesd: Wednesday, 22 February 2023, 12:00 AM

L Participan Fatemah # 22201278 alhajeri.f¢ Submittec 90 100 Yes Wednesd; Wednesday, 22 February 2023, 12:02 AM
The -
S8 Sarah Basha
rses
: Well written ilwtroduction_‘
isier.
irse

1. Once you evaluated the submissions and added feedback save all files
and right click the folder, from “send to” choose “compressed (zipped)

folder”.

Open
arahb i i

Open in new window
1ewaor

Pin to Quick access

SF Scan with Microsoft Defender...

Give acoess to
Restore previous versions
Include in library

Pin to Start

£ Bluetooth device

[l Compressed (zipped) folder

M Desktop (create shortcut)

2. After adding all the grades, save the grading worksheet without

changing the file type.
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3. Go back to the “Submissions” page and choose “Upload multiple

feedback files in zip” from the grading action.

ASSIGNMENT

Homework 2

Assignment Settings Advanced grading More ¥
Download all submig
L] .
Submissions

L1

Grading action | Choose...

Choose...
Download grading worksheet
Upload grading worksheet

Upload multiple feedback files in a zip
View gradebook M N O P Q R S T UV W X Y Z

First name M N O P Q R S T U V W X Y Z

Last name

4. Choose the file you want to upload in the file picker and click on

“Import feedback file(s)”.

v Upload multiple feedback files in a zip
1

Upload a file 00 (ol oo =0 il = Maximum size for new files: 512 MB

Sarahbash-Homework 2-344078 (2).zip

2
Import feedback file(s) Cancel

O Required

81



Moodle Guide Electronic Learning Center

5. Inthe next page click on “Confirm”.

v Confirm zip upload

New feedback file " 1 Test.docx" for student “Fatemah
New feedback file " ontent.docx” for student "Fatmah

6. Then click on “Continue”

Opened: Tuesday, 21 February 2023, 12:00 AM
Due: Wednesday, 22 February 2023, 12:05 AM

Users with updated feedback: 2
Feedback files updated: 0
Feedback files added: 2

7. From the grading action choose “Upload grading worksheet”.

Submissions
Grading action | Choose... s
Choose...

Download grading worksheet
Upload grading worksheet

First name

Upload multiple feedback files in a zip
View gradebook

Last name All

N O P QR S T U

N O P QR S T U
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8. From the file picker choose the CSV file and click on “Upload grading
book”.

v Upload grading worksheet

1
Upload a file 0 e Choose a file... aximum size for new files: 512 MB

(Grades-Sarahbash-Homework 2-344078.csv

Encoding [ UTF-8

L

Separator @ OTab ® Comma O Colon O Semicolon

O Allow updating records that have been modified more recently in Moodle than in the

spreadsheet.

2
Upload grading worksheet Cancel

9. In the next page click “Confirm”.

v Confirm changes in grading worksheet

Set grade for Raghad to 0.00

Set field "Feedback comments" for "Raghad " to "Failed to submit in time."
Set grade for Fatmah to 70.00

Set grade for Fatemah to 90.00
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12423

11008

11278

10. Finally click on “Continue”.

Opened: Tuesday, 21 February 2023, 12:00 AM
Due: Wednesday, 22 February 2023, 12:05 AM

Updated 3 grades and 1 feedback instances.

11.You will be redirected to the assignment page, the table will be

updated in the columns Grade, Feedback comment, Feedback files, and

Final grade.

Email address Status

raghad.  @kuedukw  No
submission

Graded

f @kuedukw Submitted
for grading
Graded

f@ku.edukow Submitted
for grading
Graded

Grade

Grade
0.00 / 100.00

Grade
70.00 / 100.00

©0.00/ 100.00

Last
modified

(submission)

Wednesday,
22 February
2023, 12:00
AM

Wednesday,
22 February
2023, 12:02
AM

File submissions

" ontent.docx
#) Turnitin ID: 2019890109
[ = I
22 February 2023, 12:00 AM

w 1
Test.docx
Pl Turnitin ID: 2019893154
| - I
22 February 2023, 12:02 AM

Submission
comments

v
Comments

(0}
’

Comments

,
Comments
()

Last
modified
(grade)

Wednesday,
22 February
2023, 12:54
AM

Wednesday,
22 February
2023, 12:54
AM

Wednesday,
22 February
2023, 1254
AM

Feedback
comments

Failed to
submit in
time,

PDF

Feedback files

" ontent.doex

22 February 2023, 12:53 AM

w 1
Test.docx
22 February 2023, 12:53 AM

Final grade

0.00 / 100.00

70.00 / 100.00

90.00 / 100.00

Feedback comments are added in the “Grading worksheet” and Feedback files
are uploaded from the “ZIP Folder”.
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Assignment Time Extension

You can extend the time a student can submit their homework.

1. From the submissions page, next to the student you want to grant

extension click on “Edit” and from the drop-down menu choose “Grant

extension”.
Submissions
Grading action Choose... s
Fistname WA A B ¢ D E F G H 1 J KL M NOTPQRSTUVWXY Z

LaSt”ameABCDEFGH\JKLMNOF‘QRSTUVWXVZ

Last
ID modified

Select . . number Email address Status Grade Edit (submission) Fi
) - - - - - - -
. 1
’ 2423 raghad.l @ku.edukw  No m

submission

Graded ( Update grade

Prevent submission
2 changes

o 1008 f.i @ku.edu.kw Submitted | Wednesday,

for 22 Februarv

2. Extend the submission due date and time for the student and click on

“Save changes”.

v Grant extension for 1 students

Selected users

Raghad ( 2423, raghad. @ku.edu.kw)
Allow submissions from Tuesday, 21 February 2023, 12:00 AM
Due date Wednesday, 22 February 2023, 12:05 AM

Extension due date 23 = February ¢ 2023 = 00 = m 8 Enable
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3. Inthe table you will be able to see the time extension for the student

under the status.

1ber Email address Status Grade Edit

02423 raghad. @ku.edukw | No Edit
submission
Graded 0.00 / 100.00

Extension
granted
until:
Thursday,
23
February
2023,
12:00 AM
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File
There are two ways you can add files to you Moodle course, “drag and drop”

or from the “+add an activity or resource” menu.

Drag and Drop:
Drag and drop from your computer while having the edit mode on.

Allaenld o 98 oaibord S Mycouss (@) Sie sdministation [a) texcher sp v Editmode @O
T UNIVERSITY

Add an activity or resource

______________________________________________________________________________________________________________________________________________________________

@Drop files here to add them at the bottom of this section

@

&
v Week1 ¢
E QUI.Z Mark as done :
Quiz 1 &
ASSIGNMENT Mark as done H
Assignment 1 &

FILE Mark as done
Kuwait history Ch1 & -

‘ + | Add an activity or resource
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+ add an activity or resource menu:
1- Choose file from the menu

i w O o

adback
G i ] Tr
[ ] [ |

2- Write a name and description of the file you want to upload

3- From the files picker select the file you want to upload and click on upload

this file.
File picker

#n Content bank | E ] ‘
*n Server files

Attachment
*n Recent files - o

Choose File | Kuwait History 1.docx

&4 Upload a file

Save as
A, URL downloader ‘ ‘
#n Private files

Author
£ Wikimedia

[ Sarah BASHA ]
] Microsoft 365
22 Dropbox Choose licence @

| Licence not specified v|

Upload this file
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4- In the appearance setting, you can choose to show the type of the file.

v Appearance

Display 2] Automatic 5

O Show size ©

Show type ©

U Show upload/modified date 2]

Show more...
Display resource description

5- Click on “save and return to course”.

?> Tags

? Competencies

O Send content change notification @

Sawve and return to course Save and display

v Week 2 » :

FILE Word 2007 document Mark as done
Chapter 1 Content #
FILE PDF document Mark as done
Chapter 1 content &

Add an activity or resource
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Forum

Choose “forum” from the add an activity or resource menu.

i w O w

1. Start by writing a name for the forum and its description.

v General

Forum name (1] ‘ Kuwait in the 50's

Description

NAIF GATE. KUWAIT.

4

Display description on course page ©

2. Choose the forum type from the drop-down menu.
There are five types that Moodle offers:

a. Asingle simple discussion, one discussion topic posted a
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b. Each person posts one discussion; each user posts one
discussion only and all users can reply to it.

c. Qand A forum; students must answer the teacher’s question
before being able to see other users’ posts.

d. Standard forum displayed in a blog-like format; all users can
start new discussions that are displayed on one page.

e. Standard forum for general use; an open forum all users can
start new discussions.

w LIsplay Qescription on course page w

L1
e

Forum type 2] [ Standard forum for general use

A single simple discussion

Each person posts one discussion

> Availability Q and A forum
Standard forum displayed in a blog-like format
» Attachments and y Standard forum for general use

3. You can enable a due date and cut-off date in the availability setting,

the due date will be shown in the students’ calendar.

v Availability

Due date o 2 & March $ 2023+ 23% 59+ (4 ®@Enable
Cut-off date e 2+ March s+ 2023+ 233 sos g3l @eEnable
- Addm mlusun msndem men el sarmmued s send
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4. Set the attachments and word count setting.

v Attachments and word count

A

Maximum 2] 50 KB
attachment size

Ak

Maximum number @ 4
of attachments

4

Display word count e No

5. If you want the forum to be graded, from the “whole forum grading”

setting change the type to scale or point.

v Whole forum grading

Grade 7]
Type Point #
None
Maxin Scale
| 100! ‘
1
Grading method o Simple direct grading #

Grade category e Uncategorised =

Grade to pass e

Default setting for (2] No #
"Notify students”

6. Click on “Save and display” to start adding posts.
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7. Click on “Add discussion topic”.

NAIF  GATE. KUWAIT

(2}

Search forums

o]

Add discussion topic

This forum allows each person to start one discussion topic.

Subscribe to forum

8. Write the subject and message you want to post to the forum.

Subject o ‘ExampIeTopic |

Message © 1 A- B I # EEEE % S % 0 @B & M@ ke
Example discussion,
You are allowed to upload up to 4 attachments.

Due date of the posts is 2nd of March, No late posts will be considered.
Good Luckl

Post to forum

Advanced

You can click on “Advanced” to see more discussion options.

®

You can drag and drop files here to add them.
Pinned @

Send forum post notifications with no editing-time delay
> Display period

> Tags

Post to forum

93



Moodle Guide Electronic Learning Center

9. Click on “post to forum”

At the bottom of the forum page, you will see a table of the forum posts.

Grade users

Replies Subscribe

Discussion | Started by Last post
Sarah BAS... Sarah BAS...
15 Feb 2023 15 Feb 2023 0 «©

?  Example Topic

At the top of the page, you will get a green message for the settings of your post.

Forum Settings Advanced grading Subscriptions Reports More v

This post will be mailed out immediately to all forum subscribers.

You will be notified of new posts in 'Example Topic' in the forum 'Kuwait in the 50's".
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Glossary

Choose “Glossary” from the menu.

1. Write the name and description of the glossary, you can enable the
description to be displayed in the course page.

v General
Name ° ‘ Basic Arabic
Description 1 A B I # = E E E % O @ O B B0 & ™ F wr
Add useful Arabic words.
4
Display description on course page L2}
O s this glossary global? [2)

In the entries setting, in approved by default you can set it to “No” so

entries must be approved by a teacher first before it is visible for
everyone in the course.

v Entries
Approved by default e No #
No
Always allow editing 2]
Duplicate entries allowed e No #
Allow comments on entries © No #
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3. Set up the rest of the settings as you prefer.

v Appearance

Display format o Simple, dictionary style s
Approval display format o Default to same as display format +
Entries shown per page 5
Show alphabet links @ Yes &
Show “ALL" link 9 ves s
Show 'Special’ link @ Yes &
Allow print view 2] Yes #
> Ratings

> Common module settings
> Restrict access

v Activity completion

Completion tracking © [ Do not indicate activity completion + ]

4. Click on “Save and display” to add an entry.

m

| Search ‘ Q ‘ @ search full text

Browse the glossary using this index

Special [A[B|C|DIE|F|G|H[I[J|KILIM[N|O|P|Q|R|S|T|U|V|W]|X]|]Y|Z]|ALL

No entries found in this section

5. You can add an entry manually or import files.
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Add an entry manually
1. Click on add an entry

Add entry Import ent

[ Search Q | @ search full text

Browse the glossary using this index

2. Write the concept and its definition.

Add entry
Expand all
v General
Concept o House
Definition O 1A B I|# =2 EE2E % S % © @B & @ wr
U S x, ¢ E &2 &2 » { Ba ]l 9 c 4 @ 7
Jjie

3. Click on “save changes”

Browse the glossary using this index

Special |A|B|CID|E|FIGIH[IJ|KILIM|IN|O|P|Q|R[S|ITIU|IVIW]|X]|Y]|Z]|AL

House

Jjie

V' 4/

97



Moodle Guide Electronic Learning Center

Import a file
1. Click on “Import entries”

=

‘ Search ‘ Q ‘ ° Search full text

Browse the glossary using this index

Special [A|B|C|D[E[F[G|H|I|J|K|LIM|N|O|P|QIR|S|T|U|V|W|X]|Y]|Z]|ALL

No entries found in this section

2. Click on “choose a file” and upload the .xml or .txt file

Glossary Settings Pending approval More v

Import entries from XML file

File to import e Choose afile...
Aroundhome.txt

Destination of imported entries e Current glossary #

O Import categories

Only xml and txt files can be imported to Moodle.
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3. Submit the file so Moodle creates the entries.

airconditioner
clogll ausi jlg>

Keyword(s): _aus.

apartment

Keyword(s): *

apartment building
Slylac (2) §)lac

Keyword(s): *

ashtray
il 3labe

A

> @ o #

> @ o #

% @ @ &

6. You can edit each entry that Moodle creates by clicking on the gear

icon on the far right of the entry.

airconditioner

clogll oSy 3lg=

Keyword(s): ausi #

v o o [a]
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Participants

You can access the participants list from the tab in the course page.

Fall 2022 All Sections

Course Settings Participants Grades Reports More ¥

Enrolled users % m

Enrolled users

Match ~ Any # Select * [}

+  Add condition Clear filters Apply filters

One section course
1- Clicking on the participants tab will open the list of the enrolled users in

the course in a table form.

&

First name / Last name “ ID number Email address Roles Groups Last access to course Status

You will be able to see the users’ names, KU ID numbers, KU emails, roles whether they
are teachers, TA, or students, last time they accessed the course, and their KU status.
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2- From the first drop-down menu next to match, choose a condition.

FALL 2021/2022

Course Settings Participants Grades Reports More v

Enrolled users = Enrol users

Enrolled users

Matc

Ak

Select

25 participants found

3- Then filter the list by clicking on the drop-down menu “Select” according

to what you are looking for.

Enrolled users

Match  Any @ Select s 0
+  Add conditiy <Evword Clear filters | Apply filters
Status
o Roles
25 participants foun Enrolment mathods
) Inactive for more than
F"'St”amemi'\ﬁ(“':‘u"KLN‘1NOPC_RSTLJ\-'W}('42
tastrame MM 4 6 c b e F 6k 1 kLM MNOGPQRSTUYV WXV Z

For instance, you want to see if students opened the Moodle course in the last

two days.
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a. Choose “Inactive for more than”.

Enrolled users

Match  Any % nactive for more than # Type or select... v o

4+  Add condition Apply filters

25 participants found

Firstnamem;.‘.ﬁrnFFGHIIKIMNODORRTUVWH\«'?

b. Select the number of days the users have not been active since.

Enrolled users

Match  Any # nactive for more than # ‘hypeorselect... v 0
+  Add condition Apply filters
25 participants found
FirstnameMA B/C D E F G H I 4 days S TIU VvV W X Y Z
5 days
Las‘tnamEmABCDEFGHI 5T U v oW X Y Z
6 days
1 week
2 weeks
3 weeks Last
First name / access to

~ Last name * ID number % Roles Groups course Status

4- Then click on “Apply filter” so the table below is filtered with the

conditions you have applied.
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Multiple sections course

You can filter the participants according to each group.

1- From the first drop-down menu next to match choose “All”.

Fall 2022 All Sections

Course Settings Participants Grades Reports More ¥

Enrolled users : Enrol users

Enrolled users

361 participants found

Then select groups from the next drop-down menu.

Fall 2022 All Sections

Course Settings Participants Grades Reports More ¥

Enrolled users : Enrol users

Enrolled users

Match  Any # [Sele:t e]

Select
+ Add conditip Keyword
Status

361 participants found Roles
Enrolment methods

First name A B

Inactive for more than

tastname VMl o R« | M N 0 P O R < T U V W X Vv 7

KL M NOPQRSTUV WX Y Z

Io

Clear filters Apply filters

(]

Clear filters Apply filters

You can follow the same steps for any other filter shown in the drop-down menu.
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3- Finally, you can choose the section you want from the last drop-down

“type or select” menu and click on “Apply filter”.

Fall 2022 All Sections

Course Settings Participants Grades Reports More ¥

Enrolled users * m

Enrolled users

Match  All i Groups = ‘ Type or select...

]

" N
+ Add condition

205-01
361 participants found 205-02
. 205-03
First name AB CDETFGHIJ

205-04
Last name A B CDGETF G H I J 205-05

205-07

' E 205-08

S T UV W X Y Z

S T UV W XY Z

(]

Clear filters Apply filters

4- The table of participants will only show the students of the section you

chose.

5- You can also choose more than one section to view the users list at once

but, you must change the first drop-down menu to “Any” and then add the

other sections.

Fall 2022 All Sections

Course Settings Participants Grades Reports More v

Enrolled users s Enrol users

Enrolled users
1

Match| Any ¢ Groups s Type or select...

+  Add condition

76 participants found

205-04 x 205-08 x

Q
3
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6- You can also click on “+ Add condition” to add more filters.

Course Settings Participants Grades Reports More v

Enrolled users B Enrol users

Enrolled users

Match ~ Any % Select s

+  Add condition

361 participants found

Enrolled users

(]

Clear filters Apply filters

Match All ¢ of the following:

Match ~ Any # Select ® o
AND

Match  Any * Select = (]

+  Add condition

361 participants found

Clear filters Apply filters

You can choose “Roles” and “Groups”, to view teachers of one or multiple

sections.

Enrolled users

Match a4l ¢ of the following:

I‘ Type or select...

v | [Teacher x] TA X Q

Match  Any % Roles s
AND
Match  any # Groups % I‘ Type or select...

v | [205-04 x] 205-08 % Q

+  Add condition

3 participants found

7- Click on “Apply filter” and view the results in the table below.
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Creating Groups

You can create groups for group project submissions and assignments in the

Participants tab.

1- On the course page click on the "Participants" tab.

C::] Home 88 Dashboard Q My courses

Kuwait History

Course Settings Participants Grades Reports More ~

v General

2- From the participants drop-down menu, choose "Groups".

Kuwait History

Course Settings Participants Grades Reports Moaore v

Enrol users

Enrolled users

ik

Enrolments
Enrolled users
Enrolment methods

Groups
imum ngs
- ect -
Overview v
Permissions
Permissions

Other users
Check permissions

PO O TS T T

Fiont mnen~
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3- At the bottom of the Groups page, click on "Create Group".

Course Settings Participants Grades Reports More v

L3

Groups

K-History Groups

Groups

Edit group settings

Delete selected group

Create group

Auto-create groups

4- Write the name of the group, group description is optional.

Groups / Create group

Kuwait History: Groups

Course Settings Participants Grades Reports More ~

v General
Group name o | Group‘l|
Group ID number @ :]
Group description ‘ 1 A B I # = =2 = = % S % © @@=
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5- Click on save changes at the bottom of the page.

New picture (] Choose a file...

®

You can drag and drop files here

Save changes Cancel

O Required

After creating the first group, notice above the table on the right will say “Members

of:(Name of the group)”

K-History Groups

Groups Members of: Group 1 (0)

Group 1 (0)

6- Under the right-side table click on “Add/remove users”.

Members of: Group 1 (0)

Add/remove users
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7- Start adding students to the group, you can add them one at a time or by
holding “Ctrl” on the keyboard and choosing the students, then click on

”Add”,

Course Settings Participants Grades Reports More v

Add/remove users: Group 1

Group members Potential members
None 2 Student (2)
Learner 2 y.com) (0)
| Fatmah ‘@grad.ku.edu.kw) (0)
Fatmah @ku.edu.kw) (0)
1 [y a Ly ]

R e -— —— - :
emove Lulwah @ku.edu.kw) (0)
dld LWEU.E LKW U

Course Settings Participants Grades Reports More v

Add/remove users: Group 1

Group members Potential members

None 2 den
Learner 2 .com) (0)
ETFA T @grad.ku.edu.kw) (0)

109

o Holding "CTRL" and selecting students

i & CUK (wol K
Remaove = Fatemah @ku.edu.kw) (0)]
Lulwah @ku.edu.kw) (0)




Moodle Guide Electronic Learning Center

8- After adding the students, click on “Back to groups” at the bottom of the

page.

Group members Potential members

Student (1) Student (1)
Learner 2 {, .«com) . Fatmah @grad.ku.edu.kw) (0)
Fatemah @ku.edu.kw) ~ Add Fatmah @ku.edu.kw) (0)
Lulwah @ku.edu.kw) Sarah @ku.edu.kw) (0)
Remove =
Search Clear

Search Clear

Search options «
[ Keep selected users, even if they no longer match the search
O 1f only one user matches the search, select them automatically

[ Match the search text anywhere in the displayed fields

Back to groups

9- Repeat the same steps for each group.

The numbers in brackets next to the users’ names mean that this user is part
other groups.

' Group 2

Potential members

Student (2)

Learner 2 { rcom)|(1)

Fatmah @ku.edu.kw) (0)

Remove = Fatemah @ku.edukw)|(1)
Lulwah @ku.edu.kw)(1)
Sarah @ku.edukw) (0)
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Grades

Grades are accessed by clicking on the “Grades” tab from the course page.

LuTest

Course Settings Participants Grades Reports More ¥

v General Collapse all

@ FORUM
Announcements

B s

You will be able to view the “Grader Report” which is a table of the students with the

grades of each activity they have attempted and submitted.

Course Settings Participants Grades Reports More ¥

Grader report -

Grader report
All participants: 2/2

F”ST"BWMABCDEFGH\JKLMNOPQRSTUVWXVZ

LaSl”ameABCDEFGH\JKLMNC’F’QRSTU\/’\N)-(V’Z

Exams— Homework-

First name / Last name * 1D number Email address M Bem$ ¢ X Examstotal $ ¢ [) Homework1% ¢ [J Homework3 $ ¢
FA B 22 @ku.edu.kw v 7.78@ 77.78 - -
sB B4 22 @kuedukw v 8.89@ 88.89 - -

Overall average 8.33 8333
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Gradebook Setup

1- From the grades page at the top left drop-down menu, choose “Gradebook
Set Up”.

Course Settings Participants Grades Reports More ¥

1

IGrader report vI

View

e O

Grade history
1ts: 2/2

b EFGHI JKLMNOPOQRSTUV WX

Qutcomes report
Overview report
single view D EFGHIJKLMNOP QR RSTUV W X

Grade summary

User report

2 Setup -
Gradebook Exams-—
setup ID number Email address [ Exam $ & X Examstotal $ 4
Course grade 82 é& 22 @kL.I.E'dU.kW v 778@1 77.78
settings
B & 22 @ku.edu.kw v 8.89@ 88.89

Preferences:

2- Click on “add category” from the top of the page.

Course Settings Participants Grades Reports More ¥

Gradebook setup ~ Add grade item Add category

Gradebook setup
Name Weights@ Max grade Actions
=) = Edit ~

1 = Exams ( 50.0 ‘ - Edit ~
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3- Write the name of the category you want to add.

New category

v Grade category

Category name o ‘ In-class Assignment ‘
Aggregation e Natural *
Show more...

> Category total

4- Choose the aggregation you want to use to calculate the grades of the

course or leave it as the Moodle default “Natural”.

v Grade category

Category name ° In-class Assignment
Aggregation © | Natural +
Mean of grades
show more... Weighted mean of grades
> category total Simple weighted mean of grade.s,
Mean of grades (with extra credits)
Natural
> Parent category —

You can visit the official documentation of grade aggregation for
additional information:
https://docs.moodle.org/401/en/Grade aggregation#Weighted mean
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5- Click on “Save changes”.

New category

v Grade category

Category name o ‘ In-Class Assignment

Aggregation L2 Natural i

Show more...

> Category total

> Parent category

Save changes Cancel

6- After adding the grades categories, you can write the weight of each

category. After adding the numbers press “Enter” on your keyboard.

Gradebook setup
Name Weightse Max grade  Actions Select
] - Edit ~ ]
! = Exams ‘ 50 ‘ - Edit ~ O Exams
I — _ 0
& Exam ‘ 100 ‘ 10.00  Edit v
i Exams total 100.00 Edit «

Weighted mean of grades.

! = Homework ‘ 20.0 ‘ - Edit v O Homework
1 B Homework 1 ‘ 5.0 ‘ 10000 Editv
1 @ Homework 3 ‘ 50 ‘ 10000 Editv U
i Homework total 100.00 Edit +

Wairhtad maan nf Aaradac
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7- Then you can distribute the weight to the activities you add to each

category.

i Exams total 100.00 Edit +
Weighted mean of grades.

1 = Homework

“ 20.0 ‘ - Edit v O Homework
1 @ Homework 1 . 100.00 Edit v
1 @ Homework 3 ‘ . ‘ 10000 Edit v
i Homework total 100.00 Edit -
Weighted mean of grades.
1 B Quizzes ‘ 5.0 ‘ = Edit ~ O Quizzes

8- Click on save changes at the bottom of the Gradebook Setup page.

! ® In-Class Assignment

‘ 20.0 ‘ )
I @ Assignment 1 ‘ 50 ‘
i In-Class Assignment total 1
Weighted mean of grades.
X Course total 100.

Weighted mean of grades.
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9- When adding an activity in the course, under the Grade setting, you will

see a drop-down menu next to “Grade category” in which you can add the

activity in one of the categories you added in the Gradebook Setup.

> Turnitin plagiarism plugin settings

v Grade
Grade 2]
Grading method L2
Grade category e
Grade to pass e

Anonymous submissions L2

Uida aradar idantitu fram @

Type Point #

Maximum grade

100

Simple direct grading #

Uncategorised +

Uncategorised
Exams

In-Class Assignment

Quizzes

[NPPS

10- You will have to go to the “Gradebook Setup” and add the weight of the

new activity you added.

1 = Homework

—

‘: 20.0 ‘
1 @ Homework 1 ‘ 50
1 @ Homework 3 ‘ 50
@ Homework 2 ‘ g

+ Homework total

Weighted mean of grades.

100.00

100.00

100.00

100.00

Edit v

Edit v

Edit v

Edit ~

Edit -

J Homework
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Move Activity
If you want to relocate an activity to a category, click on the arrow on the far

left of the activity name.

1 = Homework ‘T‘ i} Edit + O Homework
I @ Homework 1 ‘507‘ 10000 Editv U
I @ Homework 3 ‘507‘ 10000 Edit v -
@ Homework 2 ‘507‘ 10000 Edit v U

You will be able to move the activity to one of the categories you have created

and then click on “Save changes” at the bottom of the page.

B Homework

I = Homework ‘ 20.0 ‘ - Edit ~ O Homework
I @ Homework 1 50 | 10000 Edit~ U
I @ Homework 2 50 | 10000 Editv U
! @ Homework 3 50 | 10000 Editv U
i+ Homework total 100.00 Edit ~

Weighted mean of grades.
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Grades View Type

You can change the grades’ view type in the gradebook to percentage, letter,
or both from “Course Grade Settings”.

1- Open “Grades” tab from the course page.

SarahBash

Course Settings Participants Grades Reports More v

v General

FORUM
=

2- From the Grades drop-down menu choose “Course Grade Settings”.

Course Settings Participants Grades Reports More v

1

Grader report J

View

Grade distribution

[ o

Grade history

DEF G H I J KLMMNOPOQQR S
Qutcomes report
DJVE F G H I'|]J KL M N O P Q R 5§
Overview report
Single view
Grade summary Sarabas}
User report
ID number = Email address &y Attenc
Setup B 221 f
2 Gradebook setup
B & 222 a
Course grade
settings B & 202 r
Preferences: Overall average
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3- In “Grade Item Settings”, next to “Grade Display Type” choose how
students can view their grades from the menu.

Lhdnyge agiauiLs

Aggregation position ] Default (Last) #

Min and max grades used in calculation (2] Default (Min and max grades as specified in grade item settings) %

1

v Grade item settings

Change defaults

Grade display type 7] Letter (percentage) #
Muarsll dacimal nlarac (7] Nafanlt (71 &
Grade display type e I Default (Real) *
Default (Real)
QOverall decimal places e Real

Real (percentage)

Real (letter)

v Overview report Percentage
Percentage (real)

Percentage (letter)
Letter

Show rank Q Letter (real)
Letter (percentage)

4- Click on “Save Changes” at the bottom of the page.

Hide totals if they contain hidden items o Default (Hide)

Save changes

L1
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Grade Lock

You can lock the grades of an activity in the grader report so no one can

change/edit the grade of an activity but the Teacher role.

1. Open “Grades” tab from the course page.

Geography

Course Settings Participants Grades Reports More ~

v General

E FORUM
2. From the Grades drop-down menu choose “Preferences: Grader report”.

Course Settings Participants Grades

1 -

[oraterraport

View
Grade distribution

. |,

| Grade history /

‘ Outcomes report HITJJ|K|LIMN
Overview report S EF G lHII I K
Single view
Grade summary

User report ID number Email .

Setup & ¢ learne

Gradebook setup

Course grade
) settings |

Preferences:
Grader report

Maore
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3. In “Show Lock” settings choose “Yes”.

Grader report preferences

Change report defaults

1
v Show/hide toggles

L3

Show calculations @ Report default (Yes)

4+

Show show/hide @ Report default (No)

icons

4k

Show column 2] Report default (Yes)

averages
2
Show locks Report default (No) +
Report default (No)
Show user profile No
images
Show activity (7] Report default (Yes) =

icons

4. Click on “Save changes” at the bottom of the page.

Show more...

Enable AJAX e Report default (No) #

Once you return to the grader report page and turn the edit mode on you will be

able to view the lock next to each grade category and grade items.
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Hide/Show Grade
If you want to hide/show a grade from the gradebook, you can use the hide

option in the Gradebook Setup.

1. Open the Gradebook Setup from the Grades tab.
2. Click on “Edit” next to the activity you want to hide/show.

3. From the drop-down menu, you can click on the hide option or show if

you already had it hidden.

Gradebook setup
Name Weightse Max grade  Actions  Select
L - Edit v 0
1
I & Attendance ‘ 20 100.00 u
2 £ Edit settings
1 ® Kuwait in the 50's whole ‘ 10 @ Hide -
forum

You can also choose “Edit settings” to enable or disable the hidden option.

Edit grade item

v Grade item

Item name ‘ Attendance
Show more...
Grade type © Value
Maximum grade 12 ‘ 100.00 ‘
Minimum grade @ ‘ 0.00 ‘
Hidden @
O Locked @
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Drop Lowest Grade
KU Moodle enables you to drop the lowest grade of activities in one category
you add for the students on the Moodle course. For instance, you can add 7 quizzes

that students can attempt during the course and choose to include only 5 quizzes in

the course total.

You must first create the categories and move the activities related to the

category in the Gradebook Setup to be able to use “Drop the Lowest” feature in
KU Moodle.

1. From the course page click on the Grades tab.

Course Settings Participants Grades Reports More v

v General

E] FORUM
Announcements
@ PAGE
Rules
-‘-& ATTENDAMCE
Attendance

123



Moodle Guide Electronic Learning Center

2. Open the Grades drop-down meu and choose “Gradebook Setup”.

Course Settings Participants Grades Reports More v

||G rader report vll

View

Grade distribution

[ oo

Grade history

DIEF G H I J/KLM®MNO®POGGRST UV W X\
QOutcomes report
D ELF G H I J KL MMNOZPAQRSTUV W XV
Overview report
Single view
Grade summary Sarabash=
User report
2 ID number Email address &» Attendance 3 & 2 Le
Setu
L B & 22 f 100.00
Gradebook setup
B & 22 a -

Course grade

3. Navigate to the category you want to drop the lowest grade in.

{ome gg Dashboard 9 My courses Q SB
L=
1 [ Assignment 1 100.00 Edit v u]
X home works total 100.00 Edit v
Weighted mean of grades
1 B Quizzes Edit ~ 0 Quizzes
1 @ Materials Quiz 10.00 Edit v O
1 & Quizz 10.00 Edit + o
! [ Pop Quiz 10.00 Edit v 8]
1 & Pop Quiz 10.00 Edit v m]
! [ Pop Quiz 10.00 Edit v 8]
X Quizzes total 100.00 Edit ~
Weighted mean of grades.
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4. Click on the category "Edit" on the right side of the page and from the drop-

down menu choose “edit setting”.

Weighted mean of grades.

1

1 B Quizzes = 2 [ Quizzes

) ) ) . o
1 ® Materials Quiz ‘ 10 | 10.( £ Delete
. @ Hide

1 ® Quizz 10.0 | )
1 © PopQuiz ‘ 10 | 10.00 Edit v 0
1 © Pop Quiz 10.00 Edit v ]
1 ® Pop Quiz ‘ 10 | 10.00 Edit ~ U
X Quizzes total 100.00 Edit -

Weighted mean of grades.

5. Inthe Grade Category setting click on "Show More".

Gradebook setup / Edit category
SarahBash: Setup: Edit category

Course Settings Participants Grades Reports More v

Edit category

v Grade category

Category name o Quizzes

ar

Aggregation o Weighted mean of grades

Show more...

> Category total

> Parent category

Save changes Cancel

0O Required
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6. Next to the "Drop the Lowest" setting, write how many items you want to
drop the lowest grade of.

v Grade category

Category name o Quizzes
Aggregation e Weighted mean of grades =
Show less...

Exclude empty grades @

O Include outcomes in aggregation e

Drop the lowest e ‘2 ‘

2> Category total

> Parent category

Save changes Cancel

O Required

7. Click on "Save Changes" and "Continue".

I v Grade category

Category name o Quizzes
Aggregation (2] Weighted mean of grades =
Show less...

Exclude empty grades e

[ Include outcomes in aggregation e

Drop the lowest © | | |

> Category total

> Parent category

Save changes Cancel

O Required
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Export and Import Gradebook

You can download the Moodle Gradebook as an excel spreadsheet to grade

the students instead of using Moodle to grade.

It is best to have all the activities or grade items already in the
gradebook setup before exporting the gradebook.

Export Gradebook

1- Open the “Grades” tab and from the drop-down menu choose “export”.

- Kuwait History: View: Preferences: Grader
1

Course Settings Participants Grades I Reports More v

[Grader report J

View

Grade distribution

”

Grade history

DIEF & H IJ KL MMNOPOQR S
Qutcomes report
DEF G/H|I'J KL M N OP|Q R S
Overview report
Single view
Grade summary
User report
Setup D number Email add

Gradebook setup B 4 Y

Course grade

) B s fz
settings
Preferences: CEIP g (
Grader report
B & f
More
B 4 |
Scales
Qutcomes B4
Grade letters =4 1
3 Import m 4 |
Export

”
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2-

In “Export as” menu choose “Excel Spreadsheet”.

Kuwait History: Export: OpenDocument spreadsheet

Course Settings Participants Grades

Reports More ~

Export as| OpenDocument spr

Export «

eadsheet ~

‘OpenDocument spreadsheet

Export to OpenDc_Flin textiile

et

Excel spreadsheet

v Grade items to be inchh XMLfile

Attendance

3- Select the activities/items you want included in the excel sheet.

Export to Excel spreadsheet

v Grade items to be included

[ Attendance

O Kuwait in the 50's whole forum

[J Lesson 2
Exam

[ Category total
Homework 1
Homework 2
Homework 3
Homewaork 4
Final Homework
[ Category total
Quiz 1

Quiz 1_EC

[ Category total
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4- Open the “export format options” settings, you can enable feedback if you

want to add comments for the students’ grade.

[J Course total

Select all/none

v Export format options

[ Include feedback in export

Exclude suspended users ©

Grade export display types Real [0 Percentage [JLetter

-

Grade export decimal places 2=

You can only write comments in the “feedback column” any other
column must be numerical, or Moodle will not be able to upload the
grades when you import the file.

5- Click on “Download”.

v Export format options

Include feedback in export
Exclude suspended users @

Grade export display types Real [JPercentage ([ Letter

Grade export decimal places 2=
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6- Open the excel file you downloaded from KU Moodle and grade the students.

File Home Insert Page Layout Formulas Data Review View Help

[ e cattr i A K| ==EH @ v dwepe K

Conditi
I U~ Merge 8 Center ~ $ ~ 9 9 |Fr2|E - For “'.Inngn

= | ==

v 5 Format Painter
Clipboard Alignment ] MNumber =

1 or- 60 100 66

| -~ = i - 33 66 30
i i Centerof - 62 98 a5
r v Centerof «..._j- 54 95 36
r v M. I - 0 0 70
r v Centerof : - 89 30 63
r d - 78 30 30

- = 0 0 0

~
1

After you are done with grading the students save the file as “CSV UTF-8

(Comma Delimited”.

i el F T T W RN PR T, A

CSY UTF-8 (Comma delimited) (™.

LR an ™~ _a e "
©

{7 Home
Downloads

[ New

E> Open Kuwait University
Excel Workbook (*xlsx)
OneDrive - Kuwait University Excel Macro-Enabled Workbook {*:xlsm)
Infa sarahbasha@ku.edu o Excel Binary Workbook (*xlsb)

Save Sites - Kuwait University S omma delimites

sarah.basha@ku.edu.kw v
Single File Web Page (*.mht, ~mhtml)
T IRERCE Web Page (*.htm, " html)

Excel Macro-Enabled Template (*xltm)

— N Excel 97-2003 Template (*xlt)

E@: Add a Place Text (Tab delimited) (*.txt)

- Unicode Text (* xt)

—~— . XML Spreadsheet 2003 (*xml)

[~ Browse Microsoft Excel 5.0/95 Workbaok (x1s)

Publish CSV (Comma delimited) (*.csv)
Formatted Text (Space delimited) (*.prn)
Text (Macintosh) (.txt)
Text (MS-DOS) (*4xt)
CSV (Macintosh) (*.csv)
CSV (MS-DOS) (".c5v)
DIF (Data Interchange Format) (*.dif)
SYLK (Symbolic Link) (*slk)
Excel Add-in (*xlam)
Excel 97-2003 Add-in (*xla)
PDF (*.pdf)
XPS Document (*xps)
Strict Open XML Spreadshest (*xlsx)
OpenDocument Spreadsheet (*.0ds)

Save As

it
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Import Gradebook
Before starting to import the grades file, make sure that only numerical data is

written in the spreadsheet, and it is saved as “CSV UTF-8 (Comma Delimited)”.

If you have exported the file to include feedback to each
activity/grade item, you can write comments only in the feedback column.

1- Open the “Grades” tab and from the drop-down menu choose “Import”.

Kuwait History: View: Preferences: Grader report
1

Course  Settings Participants Grades | Reports More ~
IlGrader report vII

View

Grade distribution

N .

Grade history p/ElFle H 1|1kt M N olPlarRlsiTulvw

Qutcomes report
OEF GHITJIEKELMNOGPQGQR|STIU WV W
Overview report
Single view
Grade summary
User report
Setup ID number Email address

Gradebook setup

Course grade
settings

Preferences:
Grader report

More
Scales
Outcomes

3 Grade letiers

i N O N - I N N I
% % % % % %R

Import

Export
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2- From file picker, choose the grades file you saved and click on “Upload this

file”.
File picker x

#n Content bank [ @1

*n Server files
Attachment

n Recent files 1 - .
Choose File [[<-History Grades.csv
& Upload a file
Save as

o Private files { ]

9 Wikimedia
Author

] Microsoft 365
{ Sarah BASHA ]

32 Dropbox

Choose licence @

[ Licence not specified v]

2
Upload this file

3- Click on “Upload grades”.

K-History Grades.csv

Accepted file types:

Comma-separated values .csv

Text file et
Encoding (2] UTF-8 2
Separator © OTab ®Comma O Colon O Semicelon
Verbose scales e Yes #
Preview rows 17} 10 s

O Force import ©

Upload grades
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4- Under the preview table, For Identify user by settings choose:

a. Map From: ID Number

b. Map To: ID Number

+ I

v Identify user by

Map from e

Map to 7]

D number

L3

-

D number s

5- For Grade Item Mappings settings:

a.

For the first six grade items “First name, Last name, ID number,

Institution, Department, Email address” keep as Ignore.

]

Collapse all

All the other activities/grade items, match to the corresponding in the

gradebook.

If you added a new column in the exported file, choose “New grade

item”.

ID number

Institution

Department

Email address

Quiz: Exam (Real)

Assignment:
Homework 1 (Real)

Assignment:
Homework 2 (Real)

Assignment:
Homework 3 (Real)

lgnore

Ignore

Ignore

lgnore

Quiz: Exam

Assignment: Homew

Assignment: Homew

Assignment: Homewor

e 1

s

ork 2

L1

L3

L1

L1

L1

L1

L1

L1
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6- Click on “Upload grades”.

Quiz: Quiz 2 (Real) Quiz: Quiz 2 %
Quiz: Quiz 3 (Real) Quiz: Quiz 3 s
Quiz: Quiz 4 (Real) Quiz: Quiz 4 5
Assignment: Assignment: Assignment 1 *

Assignment 1 (Real)

a

Quiz: Kuwait History Quiz: Kuwait History Final
Final (Real)

A3

Last downloaded from Ignore

this course
Upload grades

7- You will receive a green message if the import was successful, click on

continue.

Kuwait History: Import: CSV file

Course Settings Participants Grades Reports More ~
Import Importas €SV file v

Import CSVe

Grade import success X

If you receive a user mapping error, please contact us on:
support.moodle@ku.edu.kw
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Que

Question Bank can be accessed

page. From the drop-down menu, Cho

LuTest

stion Bank
by clicking on the “More” tab in the course

ose “Question Bank”.

1

Course Settings Participants Grades Reports More v
2 Question bank
v General Collapse all
Content bank
Course completion
@ FORUM
Announcements Badges
Question bank
Selecta category:  Default for LUTst (6) *
The default category for questions shared in context ‘LUTst'.
No tag filters applied
Filter by tags... v
O Show question text in the question list
Search options w
Also show guestions frem subcategories
[ Also show old questions
T* Question Actions Status Version Created by Comments Needs checking? @ Facility index @ Discriminative efficiency @ Usage @ Last used @
[m] Question name / ID number First name / Last name / Date
D% Calculate the Distance & Edit v Ready ¢ = 5 18 Feoruary 2023, 148 a0 0 N/A N/A 1 Never
00 ase Edit ~ Ready ¢ = v1 - Feoruay 2023, 1020AM 0 N/A N/A 1 Never
O%B Solve the questions #* Edit v Ready & v3 20 February 2023, 1142AM 0 N/A N/A 1 Never
O Q¢ Edit v Ready ¢ | w2 Wiebruay 2023, 320aM 0 N/A N/A 1 Never

Question Column
You can edit the question name

TL

(]

e
=7

mlE

O

by clicking on the Pen icon.

Question
Cuestion name /10 number

Calculate the Distance #

Q4 # |

Solve the questions ¢
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Write the new name and click enter to save it.

s, .
T Question
[ Question name /10 number

(02% Calculate the Distance #

O | Write an essay|

[J#B Solve the questions 4

Action Column
Next to each question name you will find an “Edit” drop-down menu on what

you can do with the question.

If you click on edit question, it will open the question page and you can alter

the question.

How

many

states are
03 in Fhe Edit ~ Ready # v
£ Edit question
1 Duplicate

You can duplicate a question and change its name and context.

£+ Edit question

1 Duplicate
Ready # Al

W Manage tags

@, Preview
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The preview option is also in the action column where you can see the

students’ view of a question.

the
[J:Z following  Edit ~ Ready #  v1
## Edit question
1 Duplicate
¥ Manage tags
s vl

- Ready

= Answer the following multiple choice

Question 1 What is the longest river in the world?
Mot yet
d
e O a. Yellow
' b. Congo

O ¢. Amazon

O d. Nile

Start again Fill in correct responses Submit and finish

You can also “Delete” a question from the Edit drop-down menu.

Uiz Q1 Edit ~ Ready ¢  v3
£# Edit question
1 Duplicate

Ready = v
W Manage tags
@&, Preview
£ History Ready #  v2

X Fynort as Moadle
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Status Column
You can decide if the question is ready for use or still a draft. This option is

especially useful for courses with groups, so teachers can work on one

guestion together.

T Question Actions § Status Version Cr
Question by,
name /|0 Fir
number na

La:

na

[ Da
Y

Calculate B/

D the Edit v V5 =
Distance 20

"4 1w

Y

B

Comments Column
Teachers in one course can view and add comments to the questions.

1- Click on the number under the “comments column” next to the question

you want to add a comment in.

T* Question Actions  Status Version Created by !

Question name / 1D number First name / Last ¢
0 name / Date
0% Calculate the Distance & Edit ~ Draft # v5 18 February 0
2023, 1:48 AM
OO Write an essay ¢ Edit ~ Ready ¢+  vi 14 rebruary m
2023, 10:20 AM
OrB Solve the questions & Edit ~ Ready # v3 20 February 0
2023, 11:42 AM
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2- It will open a “Question comments” page where you write you comment

then click on “Add comment”.

Question comments x
Version 1 #
Question 1 Write an essay on Kuwait's century establishment, past life and maritime.
Not yet
answered The essay must be over 5 paragraphs and 250 words.

Marked out of

o0 1T A B I # = E=E = % % &
©@ [al HP
Kuwait's History
Kuwait's Establishment
Kuwait's Past Life
1

Extra space between essay parts might be neededl

2

Add comment

3- The comment will be posted under the question preview you can then click

“Close”.

SB - Wed, 22 Feb 2023, 7:59 PM il
Extra space between essay parts might be nesded.

Add a comment...

[om Lo
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Adding Questions to the Question Bank

You can add questions to your question bank by importing questions from an

old course, creating new questions manually, or importing an Aiken format file.

Export/Import from an Old Moodle Course

You can import questions from your old Moodle courses to use the questions

in your current course.

1- Go to your old/archived course and open the question bank from the more

tab.

2- From “Select a category” choose which category has the questions you

want to import.

SarahBash

Course Settings Participants Grades Reports More v

Questions ¢

Question bank

Select a category: [ Default for e

The default catego| Course:

No tag filters appl Top for

Default for LUTst (3)
Default for Sarahbash (6)

Filter by tags..| Exam (3)

3- Then from the top left drop-down menu choose “Export”.

Course Settings Participants Grades Reports More ¥

Questions

Categories
Import
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4- Choose “GIFT format” option in the File format then click on “Export

guestions to file”. Next page, click on “Continue”.

Export questions to filee

v File format

0. O Aiken format @

1 [e.art omat o]
O Microsoft Word 2010 table format (wordtable) @
O Moodle XML format @
O XHTML format @

v General

Export category e To be (3 +

Write category to file® Write context to file

2
Export questions to file

The file will be downloaded into your computer, you can find it in the
downloads folder”.

5- Go to the “Question bank” page in your new course and choose “Import”

from the top left drop-down menu.

LuTest

Course Settings Participants Grades Reports More ¥

Questions #

Questions

Categories

bank

Select a category: Default for LUTst (13) s
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6- Choose “GIFT format” and upload the recently downloaded file from the

file picker and click on “Import”. Next page, click on “Continue”.

Import questions from fileo

v File format

@ OAikenformat @
O Blackboard @
O Embedded answers (Cloze) @
:
O Microsoft Word 2010 table format (wordtable) @
O Missing word format @
O Moodle XML format @

> General

v Import questions fror;l file

Import e Choose a file...

questions-s.. - 1-To be imported.-20230222-2132.txt

3

The category and sub-categories will be imported to your Question bank with
all the questions.
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Adding Questions Manually

You can add questions to the question bank following the same steps of

adding questions to the Quiz activity.

1- Click on “Create a new question “, from the list choose a question type.

[ Show question text in the question list

Search options «
Also show questions from subcategories

[J Alsc show old questions

Create a new question ...

T* Question Actions Status Version
O Question name / 10 number

2- Write the question name and context and click on save changes.

Question name e ‘ Answer the question ‘

Question text o 1 A~ B I # ==

lil
lil
&
&2
&

© M E Y WM wp

Bader has 25 KD, he bought pens for 1.200 KD.
How much money does Bader have left?

{2:NM:%100%23.8:0.1#Correct~%50%23.8:2.0#Close, half credit}

3- You will see the new question added in the table.

O Qe Edit ~ Ready ¢ 12 \Febriay 2053 320aM O - N/A N/A
| D25 Answer the question & Edit v Ready # w2 2 Febmawéuzs 1118am Q0 - MN/A MN/A
0% ase Edit ~ Ready v1 1o Fetruary 2023, 15amm O - N/A N/A
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Importing Aiken Format File

1- Start with writing your Aiken Format file.

How many states are in the United States of America?

A. 49 Each answer must start with a single
E :E « uppercase letter followed by a

D. 48 period and then space before writing
ANSWER: C the answer(A.,B., C., D., ETC).

What is the capital of Kuwait?

A. Riyadh

B. Kuwait City

C. Abu Dhabi . . .

D. Doha Answer must be written capitalized
ANSWER: B followed by a colon (:), space and

then the letter for the correct answer.

How many countries are in the Asia continent?

A. 46
B. 20
c. 22
D. 48

ANSWER: D :
Between each question there
must be one line space.

How would you travel from United Arab Emirates to Australia?

A, Car

B. Boat

C. Plane
D. Buss

ANSWER: C
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2- You must save the file as “Plain Text” type (ETF-8) so it can be imported

properly to Moodle.

This PC Desktop

Organize » New folder

MName Date modified

OneDrive - Kuwail
B Guide 1( ocument
bjects
M8 Desktop
E Documents

Music
B Pictures

Videos

File name: | Aiken Format QuesBank

3- Then click on “Ok” to save the file.

File Conversion - Aiken Format QuesBank.tet ? x

Warning: Saving as a text file will cause all formatting, pictures, and objecs in your file to be lost,
Text encoding:

() Ms-pOs () Other encoding: | Wang Taiwan
ST Western European (DOS)
[ Insert line breaks N J EUI-:||:|?an (14

End lines with: | CR /LF |

|:| Allow character substitution
[] add pi-directional marks

Preview:

OHow many states are m the United States of America?
OA. 49

OB. 52

ac. 50

aD. 48

OANSWER: C

u|

m} Tk 2n Hlae cemadn] ol T D
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4- From the question bank page on the top left, choose “Import” from the

drop-down menu.

-

Questions #

Questions
- bank
Select a category: Default for LUTst (8) s

The default category for questions shared in context 'LUTst'.

Mo tag filters applied

Filter by tags... v

[J Show question text in the question list

5- In the File format setting choose “Aiken format”.

Import *

Import questions from filee

v File format

O | ® Ajken format @
i_ Blackboar
O Embedded answers (Cloze) @
O GIFT format @
2 Microsoft Word 2010 table format {wordtable) @
O Missing word format @
O Moodle XML format @
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6- From the file picker choose the .txt file and then click on “Import”.

v Import questions from file

ol

(o) sl 001 2 M aximum size for new files: 512 MB

Import
Aiken Format QuesBank txt
O Required

7- On the next page click on “Continue”.

Parsing questions from import file.

Impaorting 4 questions from file

1. How many states are in the United 5tates of America?
2. What is the capital of Kuwait?
3. How many countries are in the Asia continent?

4. How would you travel from United Arab Emirates to Australia?

You will be redirected to the Question Bank page, and you will see
the newly added questions.
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View Course Logs

You can view the students’ activities in a course using the Reports tab and

choosing the “Logs” function.

1- From your course page click on “Reports”.

Kuwait History

Course Settings Participants Grades Reports More v

v General

@ FORUM
Announcements

_ ATTFNMAMCF

2- Choose “Logs” from the list.

Kuwait History

Course Settings Participants Grades Reports

Reports

Competency breakdown
] . [l
Ive [ogs
Activity report
Course participation
Activity completion

More v
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3- The “Logs” page includes lists that creates a table that will assist you in
finding detailed logs of students’ activities viewing and attempts.

Logs

Choose which logs you want to see:

Kuwait History ¢ [ more] All participants * All days * All activities + All actions % All sources % All events

Get these logs

4- You can start by choosing from the participants list, you can keep it as the
Moodle default “All participants” or choosing a student.

Choose which logs you want to see:

Kuwait Histaory # [ more

All participants
Get these logs Learner

Fatmah
Fatmah
Fatemah
Lulwah
Sarah
Hanan
Guest

All participants All days

5- In the days list, you can view students’ activities in the course in a specific
date such as a quiz day or assignments submission dates.

Choose which logs you want to see:

Kuwait History # [ more] Fatmah AHMAD B All days All activities

All days
Today, 23 August 2023

Tuesday, 22 August 2023
Monday, 21 August 2023
Sunday, 20 August 2023
Saturday, 19 August 2023
Friday, 18 August 2023
Thursday, 17 August 2023
Wednesday, 16 August 2023
Tuesday, 15 August 2023
Monday, 14 August 2023
Sunday, 13 August 2023
Saturday, 12 August 2023
Friday, 11 August 2023
Thursday, 10 August 2023
Wednesday, 9 August 2023
Tuesday, 8 August 2023
Monday, 7 August 2023
Sunday, 6 August 2023
Saturday, 5 August 2023 -
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6- Activities list includes all the activities you added to the course, you can
leave it as Moodle default “All activities” or choose a specific activity you

want the logs of.
D see.

Monday, 21 August 2023

Quiz 2 -
7- Click on get these logs.
Logs
Choose which logs you want to see:
Kuwait History # [ more] Fatmah AHMAD s Monday, 21 August 2023 3 All activities

Get these logs

All activities E

All activities -

General
Announcements
Attendance
Basic Arabic

Week 1
Quiz 1
Assignment 1
Kuwait history Ch1
Homework 1
Quiz
CPE Test
XP
Lesson 2

Week 2
Chapter 1 Content
Chapter 1 content
Kuwait in the 50's
Homework 2
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The table will include the exact time the student viewed/attempted an activity as

well as IP address.

Logs
Kuwait History &

All events s

Get these logs

[ more] Fatmah Ahmad s

L]

Monday, 21 August 2023 s All activities s All actions All sources &
Event
name Description Origin IP address
Quiz access The user with id '96316" has been prevented from accessing quiz with id *91116° by ws 37.30.163.64
was the Safe Exam Browser access plugin. The reason was ‘ames i dligi zlisas
prevented el jLisil (aymiwal’, Expected config key:
715616b16ff12cbe6f52fbcb4bc5361a5827100558fa9145064c794a03727044b",
Received config key: ". Received browser exam key: ",
Quiz access The user with id '96316" has been prevented from accessing quiz with id "33015 by ws 37.39.163.64
was the Safe Exam Browser access plugin, The reason was ‘aouwn jui digd zlise
prevented el jLizl (oymiwal’, Expected config key:
1762304d8d8d99624d2770df0d2ch0h4223150483420482,2472553565c780b2",
Received config key: ". Received browser exam key: ",
Quiz The user with id '96316' has submitted the attempt with id '1290639" for the quiz ws 37.39.163.64
attempt with course module id "373950".
submitted
User The user with id '96316" updated the grade with id '4238453' for the user with id ws 37.39.163.64
graded 96316 for the grade item with id ‘218067,

8- At the bottom of the page, you can choose the type of file and download

User
full Affected Event
Time name user context Component
21 Fatmah - Quiz: Safe Exam
August Ahmad Quiz4  Browser
2023, access rules
9:42:51
AM
21 Fatmah - Quiz: Safe Exam
August Ahmad Quiz Browser
2023, access rules
9:42:51
A
21 Fatmah Fatmah Quiz: Quiz
August Ahmad Ahmad  App
2023, Test
9:42:45 Quiz
AM
21 Fatmah Fatmah Course: System
August Ahmad Ahmad — Kuwait
the logs.
21 Fatmah -
August  Ahmad
2023,
£:40:35
A

Course:
Kuwait
History

System

Course viewed The user with

Download table data as

Microsoft Excel (xlsx)

* | Downloa ‘
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Restore Deleted Content

If you deleted an activity or resource you want to have back in the course, you
can restore it from the “Recycle Bin” feature.

1. Open the course you deleted content from and click on the “More” Tab.

Kuwait History

Course

Settings

v General

Participants

Grades

Reports

More v

Collapse all

The “Recycle bin” feature will appear in the more tab within 2-4

hours since the deletion of the content occurred.

2. Choose “Recycle Bin”.

Course Settings Participants
v General
EXTERNAL TOOL

Secure Exam Proctor

ATTENDANCE
Attendance

GLOSSARY
Basic

Grades

Reports

More ~

Question bank
Content bank
Course completion
Badges
Competencies
Filters

Unenrol me from K-
History

Legacy course files

Accessibility toolkit

Collapse all

vark as done

Wark as done

il

Recycle bin

Course reuse
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3. You will be able to view a table of the recently deleted content.

Kuwait History: Recycle bin

Course Settings Participants Grades Reports More «

Kuwait History: Recycle bin

Contents will be permanently deleted after 7 days.

Activity Date deleted Restore Delete
& Kuwait History Final Wednesday, 7 August 2024, 12:00 PM ) o
Delete all

Back to Course: Kuwait History

The deleted content will be permanently deleted automatically after
7 days, make sure to restore the content you need.

4. Click on the restore symbol next to the content you want back in the

course.
Activity Date deleted Restore Delete
& Kuwait History Final Wednesday, 7 August 2024, 12:00 PM o o

5. Go back to your course page and you will be able to see the deleted
activity/resource again.
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Course Reuse

Course reuse can be found in the “More” tab inside of a course page. Clicking
on more will open a drop-down menu.

SarahBash

Course Settings Participants Grades Reports More v

v General Collapse all

@ FORUM
Announcements
@ PAGE
Rules

Choose “Course reuse” and it will open a page where you can back-up the
course and download it and you will be able to import and old semester course it to a
new course.

SarahBash
Course Settings Participants Grades Reports More ¥
Question bank
v General Collapse all

Content bank
Course completion
@ FORUM Badges
Announcements
Competencies

Filters

PAGE Accessibility toolkit
Rules Recycle bin

Course reuse

R e
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Backup

1. Onthe top left of the course reuse page, you can choose the option
backup to start the process of backing up the course, so it is saved in

the Moodle cloud

Backup course:

Course Settings Participants Grades Reports More ¥

Backup #

Restore s = 2. Schema settings » 3. Confirmation and review = 4. Perform backup = 5. Complete
Reset

Backup settings

O IMS Common Cartridge 1.1

x &

4

2. Scroll down to the end of the page and click on “jump to final step’

Include guestion bank
Include groups and groupings
Include competencies
Include custom fields

Include content bank content

Include legacy course files

Jump to final step ml Next
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3. You can also download your course into your device from the table of

Course backup areae

Filename Time Size Download Restore
backup-moodle2-course-47588-sarahbash- ~ Monday, 6 February 179 MB | Download | Restore
20230206-1240.mbz 2023, 12:40 PM
backup-moodle2-course-47588-sarahbash- Monday, 6 February 179 MB  Download  Restore
20230206-1236.mbz 2023, 12:36 PM

Manage backup files

4. When the back-up is complete Moodle will show you a green message

that it is successful, and you can click continue.

Backup course: Sarahbash

Course Settings Participants Grades Reports More v
Backup #

1. Initial settings = 2. Schema settings = 3. Confirmation and review = 4. Perform backup = 5. Complete

The backup file was successfully created. X
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Import
1- Choose the “Import” option from the drop-down menu on the top left of

the course reuse page.

LuTest

Course Settings Participants Grades Reports More ¥

Backup
Restore
Copy course
Reset

Find a course to import data from:

2. Initial settings = 3. Schema settings = 4. Confirmation and review = 5. Perform import = 6. Complete

2- Scroll down the page and search the name of the old course you want to
import and click on “Search”.

202272023

I =3
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3- Choose the course and then click on “Continue”.

Find a course to import data from:

Select a course Total courses: 1
Course short name Course full name
Test Test

-

4- You can either go throw the list of what you want to import by clicking

next or click jump to final step if you want the entire content of the course.

1. Course selection = 2. Initial settings = 3. Schema settings = 4. Confirmation and review = 5. Perform import = 6. Complete

Import settings

O Include permission overrides
Include activities and resources
Include blocks

Include files

Include filters

Include calendar events
Include question bank

Include groups and groupings
Include competencies

Include custom fields

Include content bank content

Include legacy course files

Jump to final step Cancel m
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5- Click on “Perform import” then click on “continue”.

Topic 4

Cancel Perform import

You will be able to see the content you imported from the old course
merged with your current course content.
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Adding Moodle Course to Teams

Faculty members can add their Moodle course page to Teams.

1. Open MS Teams on your computer.

Kuwait History

2. Click on Apps from the left side of the page.

scivey  APPS
E' Search o}
Calendar
& ® Apps ~ ) Learning made easy
. Make learning fun, inclusive, ;
@ Built for your org
Assignments Built with Power Platform

Featured

Popular on Teams

@ Top picks

Apps

Built for your org
What's new Created and approved by your organization's technology t

Best selling -
_ ) |" | Moodle
Fromate hybrid learning W FEnovation Solutions

Categories
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3. Select the Moodle application.

Built for your org

Created and approved by your organization's technology team
Moodle Add ® KUChathot Add
Enovation Sclutions Kuwait University
Ramadan

Add
Kuwait University

4. Click on "add to a team".

Moodle

Enovation Solutions

E=n

Overview Permissions Discover more apps

Access your Moodle courses and ask questions to your Moodle Assistant in Teams.

The Moodle app for Microsoft Teams allows you to easily access and collaborate around your Moodle courses from within your
teams through tabs. You can also get regular notifications from Moodle and ask questions about your courses, assignments, grades
and students using the Moodle Assistant bot.

App features

Tabs
Use in a tab at the top of a chat or channel

Created by: Enovation Seolutions
Version 1.2.2

Permissions

This app will have permission to:
Receive messages and data that | provide to it
Access my profile information such as my name, email address, company name and preferred language.
Receive messages and data that team or chat members provide to it in a channel, chat or meeting.
Access information from this team, chat or meeting such as team, chat or meeting name, channel list and roster (including

team nr rhat memher's names and email addressec) - and nge this o contact them

By using Mocdle, you agree to the privacy policy, terms of use, and permissions.
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5. Select the course from the list on Teams.

Add Moodle to a team

Moaodle will be available for the entire team, but start by setting it up in a
channel.

Type a team or channel name

General
Kuwait History

KH

6. Click on “Set up a tap”.

Add Moodle to a team

Moodle will be available for the entire team, but start by setting it up in a
channel.

Type a team or channel name

KH Kuwait History > General X
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7. Search for your course in the list and select it then click on save.

m Moodle About X

Tab name
Moodle

Select existing course
AN T Al -

KFAS Lead Project (KFAS 2022)
KFAS_2020 (KFAS_2020)
Khaled ( 2020)
LAB C2 - Spring 22/23 - 01 (SPRING202223-0630476-5Q81522127066-

LAB C2 - Spring 22/23 - 02A (SPRING202223-0630476-5Q8203822706!

B Post to the channel about this tab Back m

8. You can now view your Moodle page on Teams from the tab next to

general.

kH  General Posts lees + = w

Edit mc

KU Home Dashboard My courses Site administration QQ SB ~

Kuwait History

~ General
Announcements Course Settings Participants Grades Reports More ~
Attendance
Basic Arabic v General Collapse all
v Week 1
O Quiz 1

Assignment 1

© Kuwait history Ch1 FORUM
Announcements

O Homewark 1 @

O quiz

O CPE Test ATTENDANCE
Attendance

O xp

o

Lesson 2

GLOSSARY

v Week 2 Basic Arabic

163



Moodle Guide Electronic Learning Center

Sharing Cart

You can copy activities and resources from past courses to new ones using

“Sharing Cart”.

1. Enable the edit mode and open the blocks drawer in the course you want to

copy content from.

) B~ Edit mode ()I

Open block drawer <

2. Click on “Add a block”.
=

|[ 4+ Add a block “l

3. Choose “Sharing cart” from the list.

Add a block x

Private files

Random glossary entry
Recent blog entries
Remote RSS feeds

Search forums

Sharing Cart

Tags

Text

Cancel
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4. Click on the “cart” symbol next to the activity/resource you want to copy and

click “confirm” on the message to add it to the cart.

v Week 1+ g
Sharing Cart o

Quiz Mark as done H el m 2100
Quiz1 &

Topic 0 5

E ASSIGNMENT H w Copy section

Assignment 1 &

ox

Are you sure you want to copy this activity/resource into Sharing
Cart?

Cancel Confirm

5. Once you have chosen all the content, go to the new course.

6. Add the “Sharing Cart” block in the course and click on the copy symbol next

to the content.

Sharing Cart .

=)
=
=)
=
o

(2]
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7. An arrow symbol will appear under each topic in the course, click on where

you want the content to be copied in the new course.

-~ I [Marscome| § ®
Rl Exam peoctorio o

Sharing Cart o
P LN Yo dos Spund st ot 10 mink e g sty § O % 180 100
b Earth
S '4 Yo deu Go thiough the actuity 1o the end
1 To dot Macere 4 grade opk 0 .
———eeeeeee -
' © H

L. S J o

| 4 | Add an activaty or resource

Upcoming events +0.

l There are nd upcoming events
Atel 1rarvie 7in v ralandar

(5 ASSHONMINT j‘.u,xg.um..l | -
el Homework2 £ ' x
Overview of students
PR exreraL ToOL | Mok as gore | o
Eoll Exam proctorio &
Sharing Cart
v LESSON Yo doc 5pand at least 10 mws on the sctivty ¢ @ [Z3E B8 s
= tanh
Sclesice 4 To @ Go through the actvy 52 the and
To dot Aecinw 2 grade

I + ‘ Add an activily Of tesource

Upcoming events o

l These are no upcoming events

Adel tanie im v =alamdow
o I To dot Spend at leant 10 sums oo this actinty § -
éo Eanh ’
Science Te dot Go Wecugh the actity 16 1he end Sha + o.
Vo doc Ascerne 5 glace
% 2100 52100

[
+ | Add an actiily of resource I ©

&dd tanic - Upcoming events o
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